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CLAUSE 3 - DEFINITIONS

@

“Agreement” - means the Tatiara District Council Municipal Officers Workplace Agreement 2016.

“Award” - means the South Australian Municipal Salaried Officers Award, a consolidated award of the,

Industrial Relations Commission of South Australia.

“Consultation” - is a process, which will have regard to employee’s interests in the formulation of plans that
will have a direct impact on them. It provides employees with the opportunity to have their viewpoints heard

and taken into account prior to a decision being made.

“Council” - means the Tatiara District Council.

“Continuous Service” - is defined as the period of Local Government employment within Australia, so long as
the period was continuous and is consistent with 'continuity of service’ as defined with the Local Government

Act.

“CPI” — means the “Consumer Price Index” as calculated and posted by the Australian Bureau of Statistics. For
the purposes of this agreement, CPI calculation will be based on statistics for Adelaide for the year ended as

of 31% March, posted in April.
“Employer” - means the Tatiara District Council.

“Employee” means an employee employed pursuant to this Agreement.

“Permanent Employee” - shall mean either a permanent full-time or permanent part-time employee

pursuant to this Agreement.

“Salary” — shall mean total income including superannuation payment, use of motor vehicle {where it is in lieu
of overtime worked or part of salary package), regular overtime and regular shift penalties and ailowances.

"Technical Positions” — refers to the Manager of Technical Services and other staff employed under the

Agreement to supervise employees employed under the Local Government Employees Agreement.

“Union” - means the Amalgamated ASU (SA) State Union known as the Australian Services Union {ASU).

“Union Workplace Representative” — shall mean an ASU member or members elected by the membership
from the membership appointed under the rules of the Union, whose role is to effectively represent the

interests of members on any consultative committee.
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CLAUSE 4 - PARTIES BOUND

4.1 This Agreement shall be binding upon:
. The Tatiara District Counci}

2 Employees of Tatiara District Council employed pursuant to the SA Municipal Salaried Officers
Award other than those excluded by clause 4.2.
e The Amalgamated ASU (SA!} State Union in respect of its members employed at Tatiara District
Council
4.2 This Agreement excludes the Chlef Executive Officer and the following employees who have negotiated

Common Law Contracts:

o Manager Corporate & Community Services
Manager Technical Services
Manager Development & Inspectorial Services
Finance Manager
Operations Manager

0O 00O

CLAUSE 5 - OBJECTIVES OF TRE AGREEMENT

The main objectives of this Agreement are to develop and support a flexible workforce and management structure
committed to the continued improvement of productivity and efficiency within the Tatiara District Council.

5.1 Council’s Vision and Corporate Objectives

OUR VISION - To be a progressive and well managed Council that works closely with its various
communities.

OUR MISSION - To make the Tatiara a better and safer place in which to live, work and visit.

OUR VALUES
Leadership - We value rigorous debate conducted by well informed Council members.
¢ Accountabiiity - We facilitate socially and environmentally responsible development.
¢ Leadership - We will display leadership and reflect community aspirations.
&«  Openness and Honesty - We believe in transparency and accountability.
¢ Respect - We value respect, loyalty and integrity.

STRATEGIC OBJECTIVES
o Healthy, Active, Safe and Engaged Community.
Assets and Infrastructure Sustainability.
Environmental Sustainabllity.
Economic Development and Tourism.
Arts, Culture and Heritage
Governance, Service Delivery and Organisational Efficiency.

O 0 0 OO0

5.2 Commitment by Council and Employees

The continued success of this Council and the well being of employees depends on a shared
commitment from the employer and employees.

This agreement is designed to support Council’s Corporate Strategic Plans, as amended from time to
time. It is based on the need to retain maximum flexibility to adapt to the rapidly changing and

unpredictable environment and to continuously improve work practices, while striving to serve the
community in the best way possible.

Council and all employees therefore commit to:

v Complying with the Council Values, and, endeavouring through their work to help achieve
Council’s Vision, Mission and Strategic Objectives
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® Continuing the process of continuous improvement. This may be achieved through the following
strategies:

s Encourage and develop a high level of skill, innovation and excellence amongst all
employees.

x Develop 2 high degree of teamwork, trust and shared commitment to the achievement of
reai and sustainabie improvements in efficiency and productivity.

*  Increase the leve! of individual expertise of employees through the provision of training and
skills improvement programs.

= Promote measures to eliminate industrial disputation, absenteeism and lost time due to
injury, by the design of jobs, which provide a safer and more enjoyable working
environment.

£ Provide employees with a guality of work environment and with improved job satisfaction

. Promote open and honest communication in all aspects of Councli operations.

= Work towards establishing realistic performance indicators to assist with the continued
development of the staff appraisal scheme, to achieve real and lasting improvements in

efficiency, flexibility and productivity.

= Encourage all employees to continually review job processes and promote job redesign as a
means to achieving efficiency and productivity in the work place.

= Continue to review and upgrade equipment requirements to meet the changing needs of
the workplace.

] Promote and provide a high level of customer service and public relations.

e Provide opportunity to negotiate increased wages for employees.

CLAUSE 6 - PERIOD OF OPERATION

This Agreement shall commence from the date of certification and remain in force until 30 June 2019. This
Agreement will be reviewed and renegotiated during the final 6 months of the Agreement.

CLAUSE 7 - RELATIONSHIP TO CURRENY AWARD
1. This Agreement supersedes the Tatiara District Council Municipal Officers Enterprise Agreement of 2013.
2. This Agreement shall be read and interpreted wholly in conjunction with the South Australian Municipal
Salarled Officers Award, provided that where any inconsistency exists between the Agreement and the
Award, the Agreement shall take precedence.

CLAUSE 8 - WORKPLACE AGREEMIENT CCMIMITTEE

The parties agree that the constructive structure for monitoring the operation of this Workplace Agreement and
resolving concerns and/or disputes Is the Workplace Consultative Committee.

8.1 The Workplace Consultative Committee shall consist of:
8.1.1 Up to three employer representatives of the Tatiara District Council nominated by the CEO.

8.1.2  Three employee representatives of the Council elected by and from employees employed under
this agreement.
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8.2 The role of the Workplace Agreement Committee shall be:

8.2.1  Monitor the operation of the Agreement on an as needs basis, with a formal review conducted at
least yearly; and

8.2.2 Investigate a matter or grievance brought to the Committee about the operation of this
Workplace Agreement, which may have an adverse impact on an employee’s work.

8.2.3  Act as a consultative forum to assist in the development of the processes and procedures in relation
to workplace change

8.2.4  Monitor the implementation of workplace change and endeavour to assist in the resolution of any
disputes or difficulties, which may arise

CLAUSE 9 - EMPLOYEE PROTECTION

This Agreement shall not operate so as to cause any employee to suffer a reduction in remuneration and benefits
provided by the employer applicable at the time of signing of the Agreement; such as hours of work, annual leave,
iong service leave, etc.; as provided for in the South Australian Fair Work Act 1994 or other legislation.

The employer undertakes that there will be no reduciion in current stafiing ieveis of permanent full time
equivalent employees without prior consultation with all employees engaged under this agreement, for the
duration of this Agreement, except:

1. Where an employee’s performance is unsatisfactory; or

2. There is wilful misconduct by the employee; or

3. The employees actions at work are illegal or improper; or

4. The employee is employed on a fixed term contract.

CLAUSE 10 - EMMPLOYMENT SECURITY

10.1 Amalgamation

10.1.1 Where an amalgamation or federation between the Tatiara District Council and one or more
other Councils is being considered, the employees and the Union shall be informed of the
nature of the changes being considered at the earliest opportunity.

10.1.2 Prior to any amalgamation of Councils, and at the earliest practical time, Council agrees to
commence discussions with its employees covered by this Agreement.

10.1.3  The employer shall ensure that the conditions of employment in a new Amaigamated Council
shall not disadvantage the employees covered by this Agreement.

10.2 Job Security

10.2.1 There shall be no forced redundancies as a result of any change process either internally or
through arrangements with other Councils during the life of this Agreement. Redeployment,
natural attrition and voluntary redundancies shall be the only means of adjustment in those
situations where the Council no longer requires positions

10.3 Redeployment of Council Employees

10.3.1 It is the primary aim to redeploy employees into a position of equal classification and status as
their pre deployment position.

10.3.2 Where redeployment occurs, employees will be redeployed into a position at their existing
classification level and held at that level for one year. At the conclusion of one year, If the
redeployment position is deemed to be at a lower level, salary maintenance at the existing
rate of pay shall continue but shall exclude any future State Wage Case adjustments and
Workplace Agreement increases until such time as the remuneration from the former position
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103.3

10.3.4

equals that of the classification of the new redeployment position. Thereafter, normal salary
increases shall apply.

Employees affected by redeployment shall, as a matter of priority, be provided with training to
assist them in the new position.

Where a position is identified as being redundant the employee may seek a voluntary
separation package, however subiect io the provisions of 10.3.1 herein, anv offer of a
voluntary separate package shall be at the discretion of Council. The terms of such package
shall be as provided for in sub-clause 10.4 herein.

104 Voluntary Separation Package

Should an employee be offered a voluntary separation package, such package shall comprise:

104.1

10.4.2

10.4.3

10.4.4

10.4.5

The payment of ten (10) weeks pay (based on total salary) in lieu of notice;

A redundancy payment at a rate of three weeks remuneration per year of continuous service
in Local Government and 25% of one {1} wesk’s remuneration per completed month of the
remainder, being to a maximum of 104 weeks in total.

The amount of the voluntary separation package shall be determined by the salary
immediately prior to separation, as per the definition contained in Clause 3 “Salary”.

The employer will pay all costs on production of receipts for outplacement counselling to assist
the employee receiving the voluntary separation package to find alternative employment.

The employer shall apply to the Deputy Commissioner for Taxation to have the separation
package paid pursuant to this Clause approved as a bona fide redundancy payment or early
retirement scheme benefit under the relevant sections of the Income Tax Assessment Act.

CLAUSE 11 - EMPLOYEE RELATIONS

11.1 General

11.1.1

11.1.2

11.1.3

1114

11.1.5

All parties recognise the need to maintain mutual trust and understanding to improve relations
throughout the organisation.

The parties agree consultation is viewed as essential to any change. Council recognises the

need for commitment of employees to achieve effective improvements in productivity and
efficiency.

Council is committed to ensure that there is an opportunity for empioyees to be involved and
express their opinions before changes occur which are likely to have an impact on the
workplace and their jobs and is therefore committed to the consultation process.

After consulting with the employees and taking into consideration all points, issues and
concerns raised, Council will determine the most appropriate course of action taking into
consideration the long term interests of the organisation and employees.

The parties agree that participation by employees is vital in decisions, which involve work
methods and arrangements. This is to ensure that employees are able to contribute their
particular knowledge and understanding to improve operations and to engender a sense of
commitment through the ability of employees to influence matters which affect the way work
is done.

11.2 Employment Categories

11.21

Appointment and Probation:

8-6-2016 2016 MO Workplace Agreement - Final




Tatiara District Counci] Workglace Agreement 2016 — Fino! Document

(a)

(b)

()

(d)

(f)

All employees shall be on probation for a term of three months from initial
engagement with the employer.

At the conclusion of the term of three months, and whenever necessary prior to that
time, the performance of the said employee shall be assessed.

in the light of the assessment the probationary period of the employee on probation
may be extended up to a term of six months and the emplovee shall be provided with
a copy in writing of the assessment.

Should the probationary period be extended beyond three months, regular monthly
assessments shall be made.

In the event of an adverse assessment being made an employee shalf be entitled to
reasonable counselling and training, the nature of which is at the discretion of
employer.

All decisions to confirm or not to confirm employment and to extend the probation
period, must be concluded before the expiry of the probation period.

11,2.2 Casual Employment:

(a)

(b)

(c)

An employee engaged for a period of 1,000 hours or less in any year (measured from the
anniversary date of the employee’s commencement of employment) may be engaged as
a casual on an hourly contract of employment and such employee shall be entitled to be
paid a loading of twenty five per cent, in addition to the appropriate ordinary time
hourly rate prescribed under the Agreement for the normal duties involved.

The 25% loading, as varied by the SA Industrial Relations Commission, compensates the
casual employee for the non-applicability of leave entitlements (other than Long Service
Leave where applicable} and payment for public holidays not worked.

A casual employee shall be entitled to overtime or penalty payment at the prescribed
rates in respect of work performed outside ordinary time hours of work or in excess of
the ordinary hours of work provided for under clause 20 of this Agreement. Overtime
and penalty rates for casual employees shall be applied to the hourly rate, which
includes the casual loading.

11.2.3 Part Time Employees:

(a) Any employee employed on less than the established full time hours for the enterprise may

(b)

(c)

(d)

be engaged as a part time employee.

Part time employees will have agreed hours of work, however by mutual agreement
these hours may be varied from time to time to provide the flexibility to address
changing operational needs.

Where a part time employee agrees to vary their hours, the following parameters will be
applied:-
(1) Employees may work up to 38 hours per week within the normal span of hours
without attracting overtime penalties.
(2) Al work performed in excess of 38 hours per week will be worked within the
flexible hours arrangements as specified in clause 11 above.

Subject to suitability and whenever practicable existing employees shall in the first
instance be offered additional hours.
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(e) A part-time employee shall be required to work the equivaient hours as a full-time
employee works within a 12-month period In order to qualify for incremental
progression within the classification level.

11.2.4 Fixed Term Employment:

() The employer may engage an employee for a fixed term contract of employment to
undertake a specific project or work of a limited duration or where employment is being
facilitated by funding from an external source.

(b}  The employer may engage an employee in circumstances other than those provided for in
11.2.4(a) where the employee agrees to employment for a fixed term.

{c) A written agreement setting out the terms and conditions of the contract including the
nature of the duties and the position’s classification (such position to be evaluated in
accordance with the classification criteria attached at Appendix 1) shall be signed by the
employer and the employee.

{d) A fixed term contract is a common law contract that is enforceable through the
Magistrates Court. The fixed term contract must be superior to the entitlements outlined
in this agreement.

11.2.5 Notice of Termination by an Employee

Any employee, other than a casual employee, desiring to terminate his/her employment shall
give to the employer two weeks notice of his/her intention to do so, or in lieu thereof the
employee shall forfeit two weeks salary. Provided that, where the express provisions of an
officer's employment provides for a longer period of notice, such provisions shall apply.

11.2.6 Training Wage Arrangements
11.2.6.1 Schedule 5 of South Australian Municipal Salaried Officers Award

The employer will comply with the terms as set out in Schedule 5 of South Australlan
Municipal Salaried Officers Award. Council will pay as a minimum the pay rates set
out in that schedule increased by the % that the General Officers pay rate for Leve! 1
year 1 of this agreement is above Level 1 Year 1 of the award.

11.2.6.2 Supported Wage System

This clause defines the conditions, which will apply to employees who, because of the
effects of a disability, are eligible for a supported wage under the terms of this
Agreement. In the context of this Agreement, the following definitions will apply:

11.2.6.2.1  “Supported Wage System” means the Commonwealth Government
System to promote employment for people who cannot work at full
Agreement wages because of a disability, as documented in “Supported
Wage System: Guidelines and Assessment Process”.

11.2.6.2.2 “Accredited Assessor” means a person accredited by the management
unit established by the Commonwealth under the Supported Wage
System to perform assessments of an individual’s productive capacity
within the Supported Wage System.

11.2.6.2.3  “Disability Support Pension” means the Commonwealth pension scheme
to provide income security for persons with a disability as provided
under the Social Security Act 1991 as amended from time to time, or any
successor to that scheme.
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11.2.6.2.4 “Assessment instrument” means the form provided for under the
Supported Wage System that records the assessment of the productive
capacity of the person to be employed under the Supported Wage
System.

11.2.6.3  Eligibility Criteria

11.2.6.3.1 Employees covered by this Agreement will be those who are unable to
perform the range of duties to the competence level required within the
class of work for which the employee ts engaged under this Agreement,
because of the effects of a disability on their productive capacity and
who meet the impairment criteria for receipt of a Disability Support
Pension. {The Agreement does not apply to any existing employee who
has a claim against the employer that is subject to the provisions of
workers’ compensation legislation or any provision of this Agreement
relating to the rehabilitatlon of employees who are injured in the course
of their current employment).

11.2.6.3.2 The Agreement does not apply to employers in respect of their facility,
program, undertaking service or the like which receives funding under
the Disability Services Act 1986 and fulfils the dual roie of service
provider and sheltered employer to people with disabilities who are in
receipt of or are eligible for a disability support pension, except with
respect of an organisation which has received recognition under Section
10 or under Section 12A of the Disability Services Act, or if a part only,
has received recognition of that part.

11.2.6.4 Supported Wage Rates

11.2.6.4.1 Employees to whom this Agreement applies shall be paid the applicable
percentage of the minimum rate of pay prescribed by this Agreement for
the class of work, which the person is performing according to the
following schedule:

Assessed Capacity as per sub- | Percentage of Prescribed
clause 11.2.4 Agreement Rate
10% 10%
20% 20%
30% 30%
40% 40%
50% 50%
60% 60%
70% 70%
80% 80%
90% 90%

Note: The minimum amount payable shall be not less than 10% of the
applicable rate for Tatlara District Council Employee Year
1 per week.

e  Where a person’s assessed capacity is 10% they shall receive a high
degree of assistance and support.
11.2.6.5. Assessment Capacity
11.2.6.5.1  For the purposes of establishing the percentage of the Agreement rate

to be paid to an employee under this Agreement, the productive
capacity of the employee will be assessed in accordance with the
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Supported Wage System and documented In an assessment instrument

by either:

a) The employer and a union party of the Agreement, in consultation
with the employee, or if desired by any of these;

b) The employer and an accredited Assessor from a panel agreed by
the parties to the Agreement and the employee

11.2.6.6 Lodgement of Assessment Instrument

11.2.6.6.1 All assessment instruments under the conditions of this Agreement,
including the appropriate percentage of the Agreement wage to be paid
to the employee, shall be lodged by the employer with the Australian
Industrial Relations Commission or other appropriate authority.

11.2.6.6.2 All assessment instruments shall be agreed and signed by the partles to
the assessment, provided that where a union Is party of the Agreement,
and is not a party to the assessment, it shall be referred by the Registrar
to the Union by certified mail and shall take effect uniess an objection is
notified tc the registrar within 10 working days

11.2.6.7 Review of Assessment

The assessment of the applicable percentage should be subject to annual review or
earlier on the basls of a reasonable request for such a review. The process of review
shall be in accordance with the procedures for assessing capacity under the Supported
Wage System.

11.2.6.8 Other terms and Conditions of Employment

Where an assessment has been made, the applicable percentage shall apply to the
wage rate only. Employees covered by the provisions of the Agreement will be entitled
to the same terms and conditions of employment as all other workers covered by this
Agreement paid on a pro rata basis

11.2.6.9 Workplace Adjustment

The employer when employing a person under the provisions of this Agreement shall
take reasonable steps to make changes in the workplace to enhance the employee’s
capacity to do the job. Changes may involve redesign of job duties, working time
arrangements and work organisation in consultation with other employees in the area

11.2.6.10 Trial Period

11.2.6.10.1 In order for an adequate assessment of the employee’s capacity to be
made, the employer may employ a person under the provisions of this
Agreement for a trial period not exceeding 12 weeks, except that in some
cases additional work adjustment time (not exceeding four (4) weeks)
may be needed.

11.2.6.10.2 During that trial period the assessment of capacity shall be undertaken
and the proposed wage rate for continuing employment.

11.2.6.10.3 The amount payable to the employee during the trial period shall be 10%
of Tatiara District Council Employee Grade 1 per week or such greater
amount as is agreed from time to time between the parties (taking into
account the Centrelink income test free area for earnings) and inserted
into this Agreement.

11.2.6.10.4 Work trials should include induction or training as appropriate to the job
being trialed.
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11.2.6.10.5 Where the employer and employee wish to establish a continuing
employment relationship following the completion of the trial period, a
further contract of employment shall be entered into based on the
outcome of assessment under sub-clause 11.2.4 of this Agreement.

CLAUSE 12 ~ IMIANAGEMENT OF POOR PERFCRMANCE

12.1.

12.2.

12.3.

12.5.

12.6.

The parties agree that management of performance will accur in the workplace through establishment of

management systems of accountability including formal annual performance and development appraisal
of individual employees.

From time to time managers and supervisors will consider individual poor performance to be of such
concern that formal disciplinary procedures need to be implemented.

Prior to a decision being taken by Management to implement formal disciplinary procedures the poor
performance will have been informally addressed with the employee, and where there has been little or
no improvement in performance the formal disciplinary process may be implemented.

The Formal Warning Process may lead to termination of employment if performance deficiencies are not
rectified and represents a serious step for the employer to take in the management of individual
performance.

Supervisors shall be provided with training in counselling and/or Performance Management skills.

The follow procedure outlines steps for implementation of Formal Disciplinary Procedures:

12.6.1. STEP ONE First Forma! Warning

12.6.1.1. The employee will be notified of the time and date of the formal counselling meeting,
including advice of who will be present at the meeting, the purpose of the meeting
and that the employee has the right to representation.

12.6.1.2. At the Counselling Meeting, the employee will be made fully aware of the matters of
concern regarding performance and will be given a clear understanding of the steps,
which will need to be taken for performance to be improved.

12.6.1.3. Employees should fully understand the seriousness of the situation and that the
formal action may lead to termination of employment should performance not

improve.

12.6.1.4. Strategies will be jointly developed to provide support and guidance to the
employee, which may involve a series of one to one meetings, training or any other
methods that may assist the employee to redress the poor performance.

12.6.1.5. A date will be set for review.

12.6.1.6. Notes of the meeting will be kept and filed on employee’s personnel file and the
employee will receive a letter confirming that a first formal warning has been issued.
The letter should outline the reason for the first formal warning, the improvements
that need to be made and the strategies to be adopted to assist In performance
improvement.

12.6.2. STEP TWO Review/Second Formal Warning

12.6.2.1. At the time of the review (as in 12.6.1.5 above), the employee’s performance may
have improved to such a degree that there will be no need for any further formal
process. Should this be the case all records in relation te this matter may be removed
from the personnel file immediately or alternatively remain on record for no more
than 12 months.
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12.6.2.2. If some improvement In performance has been achieved.the ongoing formal process
will be left in place and a further review date established and areas requiring
continued improvement should be identified and recorded.

12.6.2.3. Should it be determined that performance has not Improved and that further
disciplinary action is necessary then a Second Formal Warning will be issued.
12.6.23.1.  The employee will be made fully aware of the matter of concern
regarding performance and will be given a clear understanding of the
steps, which will need to be taken for performance to be iImproved.

12.6.2.3.2.  Employees should fully understand the seriousness of the situation
and that the formal action, should performance concerns not be
redressed, will lead to termination of employment.

12.6.2.3.3.  Once again strategies should be jointly developed to provide support
and guidance to the employee to assist the employee to redress the
poor performance.

12.6.2.3.4. A date will be set for review.

12.6.2.3.5.  As previously, notes of the meeting will be kept and flled on the
employee’s personne! file and the employee will receive a letter
confirming that a second formal warning has been issued. The letter
should outline the reason for the second formal warning, the
improvements that need to be made and the strategies to be adopted
to assist in the performance improvement.

12.6.2.3.,6.  Before any action is taken against a member of staff, the officer shall
be supplied, in writing, the grounds of the proposed dismissal. A
conference shall be convened by the Council as soon as possible to
discuss the issues raised in the written grounds and to endeavour to
devise an appropriate resolution to the problem. The conference shall
be attended by a representative of the Council, the office concerned, a
representative from the Union if requested and such other persons as
agreed by the parties to the conference.

12.6.2.3.7. If the officer concerned is a Chief Executive Officer, the representative
of the Council shall be the Mayor. In any other case, a representative
of the Council shall be the Chief Executive Officer.

12.6.2.3.8.  The conference shall consider alternatives to dismissal including re-
deployment of the officer, placing the officer in another position for
which the officer is qualified and suitable or withholding an increment
for an agreed period of time. If this involves a reduction in status of
the officer, such officer shall not suffer any reduction in salary untii
the expiration of two weeks after the reduction in status has taken
effect

12.6.3. STEP THREE Review/Termination
12.6.3.1. As with stage two, the employee’s performance may have improved to such a degree
that there will be no need for any further formal process. Should this be the case all
records in relation to this matter may be removed from the personnel file

immediately, or alternatively, remain on record for no more than 12 months.

12.6.3.2. Performance may have improved, however it is viewed that ongoing formal
processes should be left in place and a further review date established.
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12.6.3.3. Should it be determined that performance has not improved and that termination of
employment is warranted, then the employee will be made fully aware of the
matters regarding performance which have lead to the termination. Termination of
employment will be confirmed in writing.

12.6.4. Summary Dismissal

12.6.4.1. The Council may summarily dismiss an employee for dereliction of duty or serious
misconduct.

12.6.4.2. Where summary dismissal is given, the pre-dismissal procedures provided under this
Clause shall not apply.

12.6.4.3. This Clause does not apply to probationary employees.

CLAUSE 313 - DISPUTE RESOLUTION

131

13.2

133

General

The following procedure will be used in the event of a dispute arising between the employer and
employee about any aspect pertaining to their work:-

13.1.1.

13.1.2

13.1.3.

Where an employee is unhappy about a decision that has affected him or her or the employee
believes the he or she has not been dealt with in a fair or equitable manner, the employee(s)
and/or their nominated workplace representative will contact the relevant Manager and attempt
to settle the issue at that level.

If the issue is unable to be settled, the employee(s) and their nominated representative will meet
with the Chief Executive Officer.

If the matter remains unsettled, the employer and employee may seek resolution, within
jurisdictional parameters, through either the South Australian {ndustrial Relations Tribunal or an
Alternative Dispute Resolution provider.

Workplace Consultative Committee

Any dispute arising from the operation of this Agreement shall be dealt with through the following steps:

13.21

13.2.2

13.2.3

Any dispute shall he notified to the Workplace Consultative Committee, which shall assist in
resolving the matter through investigating the issue(s), examining the intent of the operation of
such clause found to be in dispute, agree on its correct application, where possible, and make
recommendations for action by the Chief Executive Officer.

If matters remain unresolved, employee(s) shall in the first instance seek to resolve any dispute
with the Chief Executive Officer. Conversely, the Chief Executive Officer shall seek to resolve any
dispute directly with the employee(s) concerned. The employee may seek to have representation
in any discussions by a person of their choice.

If the issue remains unresolved, either party may refer the matter to an Alternative Dispute
Resolution provider for resolution, or the South Australian Industrial Relations Commission for
mediation, conciliation and, if necessary, arbitration. Both parties shall endeavour to have a
hearing as soon as possible. The parties recognise that they may exercise their right to appeal the
decision.

Agreement Access

The employer shall provide a current copy of this Agreement in an accessible place for the perusal by
employees in respect to salaries, classification criteria ands conditions of service relating to their
employment.
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CLAUSE 14 - MULTI-SKILLING

The parties recognise it is desirable for employees to familiarise themselves with the duties of other employees.

Employees will continue this practice, which allows them to readily take on such duties whilst other employees are
on leave or for other purposes, subject to the employee having the prerequisite skills and knowledge to perform
the duties and occupational, health and safety requirements being met.

CLAUSE 15 - WORKING SUPERVISORS

15.1

15.2

The parties recognise that the normal role for a Supervisor under this agreement does not include the
continuous performance of "hands-on" work. Accordingly the parties accept that a supervisor will not (as
part of normal duties) perform physical "hands-on" work of an employee not covered by this agreement.

Under the following circumstances however the partles agree that a Supervisor may carry out work not

covered by this agreement:

(i)  Inany unforeseen and pressing situation where there is no skilled empioyee to perform the work,

{ii) Inan emergency situation, to the extent of making the situation safe,

{ili) Where additional physical assistance is required and the empioyees in the affected work area are
properly consulted,

CLAUSE 16 — TRAINING AMD TRAVEL TO CONFERENCES/TRAINING COURSES

The parties recognise the need to maintain and increase the level of training and development currently provided
at all levels within the Council by:

16.1

16.2

163

Council shall allocate 3% of the staff wages covered by the Agreement per annum towards training staff.

Councll committing to enhancing skills of its workforce through the provision of training, support and
encouragement to all employees wishing to or undertaking work related training or study;

Councll ensuring that all employees are provided with a fair and equitable opportunity to attend training
courses and work related study lectures or examinations;

Encouraging and supporting employees to attend courses (certificate or otherwise) as a means of continuous
career and skills development.

Employees undertaking a course of study shall be permitted time off with pay of up to 5 hours per week
(including travelling time) to attend lectures and/or examinations and such time as is necessary for
practical training in normal warking hours subject 1o the following provisos:-

16.1.1 That such courses are appropriate to Local Government;

16.1.2 That such courses and the method of undertaking such courses are approved and authorised by
the Chief Executive Officer.

16.1.3 Following consultation between management and interested employees reasonable opportunity
will be given to employees to attend appropriate courses conducted by approved training
providers.

Fees for these courses will be paid by Council, subject to the provisions of 16.4 and 16.8.

Employees undertaking courses of study by correspondence shall be permitted time off with pay of two
hours per week per subject for the purpose of completing exercises, assignments which are essential to
the course and such time as is necessary for practical training and examinations at the approval of the
Chief Executive Officer.

16.3.1 Time off for training should not interfere with the efficient day to day functioning of the office
and will be granted at a time convenlent to the workplace.
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16.4 Where an employee is approved by Council to undertake a course of study, Council will pay 50% of the
course fee (on the basis of each semester or module) at the beginning of the semester or module, and
reimburse the employee the remaining 50% of the course fee on satisfactory completion of each
semester or module (as applicable and as agreed in a letter giving approval).

16.4.1 |If the course is held outside of the Tatiara Council area, a Council vehicle will be made available
for travel where possible, or if not, the cost of travel shall be met, or the empioyee reimbursed
for his/her own vehicle at the rate of reimbursement outlined in the Agreement.

16.4.2 On production of receipts Council will reimburse the cost of textbooks to a ceiling of $100 per
annum.

16.5 Where staff are required to undertake a training course eg Lifeguard update, and the training is provided
locally, employees will only be paid travel costs and the time taken from their normal place of residence
to where the training is being undertaken Eg Keith to Bordertown. If the employee decides to undertake
the training at an alternative location they will not be paid travel, accommodation or any additional time
taken to attend the training unless they have a legitimate reason for not being able to attend the local
course.

16.6 As a means of providing greater flexibility in the provision of training and development opportunities, and
subject to agreement by individual emplioyees, time spent at approved training programs conducted on a
Saturday or other agreed times outside of ordinary hours will be paid at ordinary time or taken as time in
lieu.

16.7 An employment bond will be the subject of a prior written Agreement between the Council and any
employee who is granted study leave over a long period, e.g., degree, diploma etc. The terms of the
Agreement will be consistent for employees and be developed by Council prior to the granting of any
leave under this sub clause.

16.8 Council will fund a study or training course to a maximum of $2,500 per annum per employee, increasing
annually inline with CP|.

16.9 A Council vehicle will be made available wherever possible. If a vehicle is available, but the employee
prefers to use his/her own vehicle, Council shall reimburse the cost of the fuel to travel to and from the

venue. If a Council vehicle is not available then the rates set by the Australian Taxation Office for travel
allowance shall be paid.

16.10 Unless negotiated otherwise all travelling time on authorised Council business (conferences, training,
meetings etc.) shall be taken as TOIL at ordinary rates. It shall not count as part of the 30 hours overtime.

16.11 Any employee covered by a written employment Agreement that provides for compensation through a
suitable employment package is not covered by this clause.

16.12 An annual review with all employees will be conducted to ascertain current and future training needs and
an agreed training and development program formulated. This shall be included as part of the annual
staff appraisal process.

16.13  Appropriate training will be provided as required when changes to work practices are introduced.

Refer to Travel and Accommodation policy for reimbursement of Meals & Accommodation rates
CLALUSE 17 - RESOURCE SHARING
Council and employees express an ongoing commitment to the concept of resource sharing with other
organisatlons and Local Government bodies in an endeavour to maximise the efficient utilisation of human,

financial and material resources of the Council in all areas of service and operation.

No employee shall suffer any reductlon in remuneration or benefits, either actual or accrued; as a result of
resource sharing as It relates to this Agreement.
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CLAUSE 18 - CORPORATE UNIFORM

18.1

18.2

18.3

18.4

>
ol
Ut

18.6

18.7

18.8

18.9

Both parties recognise that a corporate uniform projects a professional image for the Council and promotes
employee pride towards personal presentation to the general public. Employees undertake to wear and
maintain their corporate uniform in a presentable manner, at all times. As per Uniform Policy

Each newly appointed employee working more than 30 hours per week shall, on completion of a
probationary period, is eligible for the full subsidy of $580 (five hundred and eighty dollars) including GST
towards the cost of a new corporate wardrobe. Employees working more than 15 hours but less than 30
hours shail receive 75% of the full allowance and employees working less than 15 hours shall receive 50% of
the full subsidy

Council shal! provide an annual subsidy for each employee working in excess of 30 hours per week of $450
including GST for renewal of such corporate wardrobe on the first day of July each year. Part-time
employees shall receive either 75% or 50% of this amount In accordance with the formula set out In sub-
clause 18.2.

Temporary and casual staff will not be expected to wear uniforms and will not be eligible for any
reimbursement, unless approved by the CEQ

Should fixed term contract staff wish to wear the corporate uniform, with approvai of the Chief Executive
Officer, they shall be provided with financial assistance as per Clause 18.2 and 18.3, provided the contract
term of employment is for a period of twelve months or greater.

Where the annual subsidy is not spent in any one year, it can accrue up to a maximum of $840.

Allowances are adjusted annually each July by CPI (based on the previous March quarter index prices for
Adelaide).

To be eligible for the corporate uniform subsidy, all items must have a Council logo and be supplied from
either Council’s preferred supplier or a supplier approved by management.

The Council shall purchase the corporate wardrobe for each employee. Employees shall reimburse Council
within three months of purchase where the cost of the uniform is greater than the subsidy.

CLAUSE 39 - HOURS OF WORK

15.1

19.2

19.3

The parties agree to continue a nineteen (19) day month (4-week working cycle) within the [ife of this
Agreement. This condition will apply to all full time staff other than outside Supervisors who are required to
WOrk a nine () day fortnight.

Full Time Staff working a 19-day month are entitled to 12 rostered days off per year (time is booked out at 20
days at 7.6 hours rather than 19 days at 8 hrs). One RDO to be taken each month with the RDO being
determined for a yearly period for each employee following consultation between the employee, their
Department workgroup and their Manager. Such day off will be taken at a time selected to ensure that
sufficient staff are available at all times to carry out daily duties without the need for additional staff.

Supervisors who work a 9-day fortnight (76) hours) are entitled to 1 RDO per fortnight {(each day is booked out
as to what they work. i.e. 8 days at 8.5 hrs and 1 day at 8 hrs)

Where an RDO cannot be taken on the scheduled date due to public holidays, or as a result of negotiation
between the employee and their manager which recognises the needs of the employee and the organisation,
the RDO will be taken at a mutually convenient time and unless being banked for taking during the
Christmas/New Year close down, they shall be taken within two months of when the RDO was initially due. A
maximum of three RDO's can be banked but only with the approval of the relevant manager.

The ordinary hours of work for a fulltime employee shall be one hundred and fifty two hours (152) over a
four (4) week cycle. The span of ordinary hours shall be 7.00am to 7.00pm Monday to Friday for all
employees other than:

8-6-2016 —2016 MO Workplace Agreement - Final

16



Tatiare Districi Council Workplace Agreement 2016 - Final Document

1894

195

19.6

18.7

15.8

19.9

¢« Employees based at the Bordertown and Keith Depots where they shall be 6.00am to
6.00pm.
e  Casual Swimming Pool Staff, where they shall be 6.00am to 8.00pm.

The normal working hours for:

¢  Office based employees will be 8.30am to 5.00pm, Monday to Friday.

@ Depot based employees will be 7.00am to 4.00pm, 8 days per fortnight and 7.00am to
3.30pm every second Friday.

e Library based employees work a range of hours, which include 8.30am to 5.30pm on
Mondays, Tuesdays and Fridays, 8.30am to 6.00pm on Wednesdays and Thursdays and

9.30am to 11.30am on Saturdays.

o Employees shall be entitled to an unpaid break of a minimum of half an hour to be taken
between the hours of 12noon and 2.00pm.

« A morning tea break of fifteen (15) minutes may be taken away from the work station and
will be counted as working time,
No provision is made for an afternoon tea break.

» Casual canteen staff at the Council Pools will vary and will depend vpon weather conditions
especially temperature.

Notwithstanding 19.3 above, where an officer is required to attend evening or night Committee and/or
Council meetings, the employee and the Chief Executive Officer will agree on an arrangement for
payment or time-in-lieu for hours worked. Such arrangement shall be committed in writing and be
based on ordinary rates for time worked up to 7.00pm, Monday to Friday

The parties recognise that employee’s lives, obligations and commitments extend beyond the workplace
and vary from employee to employee. Workloads also vary, sometimes in unpredictable ways, and as a
consequence the parties commit to the use of flexible working hours arrangements.

Management and employees agree to negotltate any changes to employee’s ordinary working
arrangements to suit a short-term organisational requirement or personal need. Such agreements will
be in writing and signed by both the employee and their manager or Chief Executive Officer specifying
the terms and the reason for the arrangement,

Employees will recard hours worked as required by the Chief Executive Officer.

Any employee covered by a written employment Agreement that provides for compensation through a
suitable employment package are not covered by this clause except, where relevant, for the
requirement to record hours worked pursuant to sub-clause 19.7 herein.

The parties recognise that special arrangements may be required to ensure a safe working environment
when working outside of normal hours and the parties agree to take appropriate action ta ensure the
safety of employees in such circumstances.

CLAUSE 20 — OVERTIME/TCIL

20.1

20.2

20.3.

20.4.

Both parties recognise the need for flexible and increased hours of work during peak times. Peak times
are periods of increased work demands.

Any change to normal working hours shall be by agreement between the employee and the employer
with additional hours worked in accardance with operational requirements as: -

20.2.1. Time off in lieu on a time for time basis OR

20.2.2. Approved Overtime

Work carried out from Monday to Friday inclusive shalt invoke overtime payments of time and a half for
the first three (3) hours and double time thereafter if work is performed:

20.3.1. In excess of the ordinary hours of duty per week, or,

20.3.2. Outside of the span of hours, or,

20.3.3. Exceeding the normal hours of work on any day.

Time, other than ordinary hours covered by Clause 20.5 and Clause 21, worked:
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20.4.1. On a Saturday before noon shall be paid for at the rate of time and one half for the first three
(3) hours and double time thereafter.

20.4.2. On aSunday or afternoon on Saturday shall be paid for at double time.

20.4.3. On a Public Holiday, shall be pald for at double time and one-half, provided that employees
required to work overtime on any such occasion shall be paid a minimum of three hours work
at the appropriate overtime rate.

205 Work at the Bordertown and Keith Public Swimming Pools
20.5.1 Pool Work Definition - includes a range of duties including, manning the canteen, Swimming
Instructors, Pool Managers and issuing tickets for pool admission carried out during the
period November to March
20.5.2  Staff who carry out Pool work at either the Bordertown Paol or Keith Pool shall be covered by
the following arrangements during the swimming season:
20.5.2.1 The ordinary working hours can be worked over any of the seven days of the week
with weekend and public holiday work to be covered by clauses 20.5.2.2, 20.5.2.3
and 20.5.2.4.
20.5.2.2 A 50% loading will be paid for all work carried out on a Saturday.
20.5.2.3 A S0% loading will be paid for time worked on a Sunday.
20.5.2.4 A 150% loading will be paid for time worked on a Public Holiday.

20.6 Notwithstanding clause 19.3 and 20.3, the first 30 hours of overtime carried out in @ 12-month period
shall be compensated at ordinary rates. Any overtime worked over 30 hours per year will be paid as per

Clause 20.3. Alt time under this clause will be paid out on a fortnightly basis.

20.7 The TOIL bank should not exceed 38 hours and the bank shall be cleared by 30 June each year or at a
time agreed by the employee and his/her manager.

20.9 This Clause (20} shall not apply to employees in receipt of negotiated employment packages or those
who have private use of a Council vehicle to compensate them for overtime.

CLAUSE 22 — PERALYY RATES ON ORDINARY TIME

21.1 Employees who work on a Monday to Friday (both Inclusive), and as part of their ordinary hours of duty
regularly perform work prior to or after the span of hours as listed in Clause 19.3, shall receive a loading
of 15% in addition to their ordinary time rate of pay for all time worked outside of those hours.

21.2 Employees working on Saturdays and Sundays as part of their ordinary hours will receive a loading of 50%
in addition to their normal wage. Saturday to commence at midnight on Friday, while Saturday and
Sunday to finish at midnight on those respective days.

21.3 Employees working on public holidays as part of their ordinary hours may elect to receive:
(a) 150% in addition to their ordinary time rate of pay; or
(b)  50% in addition to their ordinary time rate of pay plus paid time off in lieu equal to the number of

hours worked, to be taken at a time that is mutually agreed between the employee and the
empfoyer.

21.4 If an employee works Saturday and Sunday as part of his/her ordinary week, then he/she should be
entitled to two consecutive days off during the period Monday to Friday, which shall be mutually agreed
between the parties.

21.5 The penalty provisions of this sub-clause will not apply to supervisory staff nor to Swimming Pool staff.

21.7 These provisions are not intended to alter or affect rostered hours or TOIL arrangements.

218 This clause (21) shall not apply to employees in receipt of negotiated employment packages or those who
have private use of a Council vehicle to compensate them for overtime.

CLAUSE 22 - CALL CUTS
22.1 Employees required to return to work or who are called back to work including Saturdays, Sundays and
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Public Holidays, will be remunerated at a rate of time and a half for a minimum of two hours. All time
worked in excess of two hours shall be paid at a rate of double time. An employee may choose the
optlon to take the hours worked as time off in lieu, at the equivalent penalty rates.

22.2 In emergency situations and only by mutual agreement, employees, if available, may be called back to
work whilst on annual feave. tn such situations the employee will be remunerated at ordinary time and
a half, in lieu of annual leave payment, for the number of hours worked. Lost annual leave will be
reallocated to a time, which is mutually convenient to Council and the employee.

223 Any employee covered by a written employment Agreement that provides for compensation through a
suitable employment package are not covered by this clause.

CLAUSE 22 — REST PERIOD AFTER OVERTIME

If starting work at the employee’s next rostered starting time would mean that the employee did not receive a full
ten hour break then elther; the employee may, without loss of pay, start work at such a later time as is necessary
to ensure that he or she receives a break of at least ten hours; or the employer must pay the employee double
ordinary rates for all work performed untii the empioyee has received a break of at ieast ten hours.

CLAUSE 24 - LEAVE
24,1 Rostered Days Off

24.1.1 The employer and ail employees agree to the adoption of a more planned approach to the taking
of accumulated Rostered Days Off (RDO’s) granted under Clause 19.2. From the date of
operation of this Agreement, RDO’s will be formally programmed with any variation to the
program being by mutual agreement between the responsible manager and affected employees.

24.2 Personal {Sick) Leave

24.2.1 An employee, who is absent from duty on account of personal sickness or injury other than an
injury for which worker’s compensatton is payable, shali be entitled to personal leave with full
pay to the extent of 10 days per annum. Any personal leave not taken shall accumulate from
year to year.

(a) Provided that in the first year of service, an employee’s personal leave entitlement shail
accrue on the basis of 1.46 hours for each completed one week of service.

2422 Subject to 24,2.1 hereof, the personal leave prescribed shall be granted and the employee
shall be entitled to payment in respect of an absence due to illness, provided that the
employee complies with the requirements of 24.2.3.

24.2.3 A medical certificate will be provided for any period of personal leave exceeding two
consecutive days, or single days taken together with a public holiday or rostered day off, or
where (both) the days preceding and following a weekend are taken off duty, satisfactory
medical evidence shall be submitted.

24.2.4 Where an employee falls sick or suffers an injury while on annual leave and forwards to the
employer during the period of incapacity, a medical certificate or other reasonable evidence
to show that he/she Is Incapacitated to the extent that he/she would be unfit to perform
his/her normal duties, he/she shall be granted at a time convenient to the employer
additional leave equivalent to the period of incapacity falling within the said period of annual
leave provided that the period of incapacity is of at least five working days duration.

(a) Subject to sick leave credits, the period of certified incapacity shall be paid for and
debited as sick leave.

24.2.5 As an incentive for accrual of sick leave, half of unused sick leave accrued each year may be paid

out on an annual basis as at the 30" June each year. For entitiement to this payment employees
must have a minimum of 100 sick days accrued and must continually maintain a minimum of 100
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sick days accrued. The employee has the right to choose either being paid out in accordance with
the above or maintaining accrual of all unused sick leave.

24,3 Carers Leave
243.1 An employee with responsiblilities in relation to either members of their immediate family or
members of their household who need their care and support shall be entitied to use, in
accordance with this subciause, any sick leave entitiement which accrues after 26 May 1995 for

absences to provide care and support for such persons when they are ill.

243.2 The employee shall, If required, establish by production of a medical certificate or statutory
declaration, the iliness of the person concerned.

24.3.3 The entitlement to use sick leave in accordance with this clause is subject to:

24.3.3(a) The employee being responsible for the care of the person concerned; and
24.3.3(b) The person concerned being either:
{iy amember of the employee’s immediate family; or

(ii) amember of the employee’s household.

24.3.3(c) The term immediate family is an employee’s:
o  spouse
de facto partner
child
parent
grandparent
grandchild
sibling, or a
child, parent, grandparent, grandchild or sibling of the

cC 0O 0O 0 0 0 O

employee's spouse or de facto partner.

24.3.3(d) The employee shall, wherever practicable, give the employer notice prior to the
absence of the intention to take leave, the name of the person requiring care and
their relationship to the employee, the reasons for taking such leave and
estimated length of absence. If it is not practicable for the employee to give prior
notice of absence, the employee shall notify the employer by telephone of such
absence at the first cpportunity on the day of absence.

243.4 Unpald Carer's Leave

24.3.4.1 All employees will be entitled to up to two (2) days unpaid carer’s leave for each
accasion when a member of the employee’s immediate family or household
requires care and support because of:
® A personal illness or injury; or
¢«  Anunexpected emergency affecting that member.
24.3.4.2 Anemployee is only entitled to unpaid carer’s leave where he or she:
e Gives the Council notice as soon as reasonably practicable; and
s  Provides satisfactory documentary evidence (such as a medical certificate
from a registered health practitioner or other evidence to the Council’s
satisfaction).
24.3.4.3 Unpaid carer’s leave is only to be taken if the employee has exhausted his or her
entitlement to paid personal leave.

24.3,5 Unpaid leave for family purpose
An employee may elect, with the consent of the employer, to take unpaid leave for the purpose

of providing care to a family member who is ill.
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Make-up time - An employee may elect, with the consent of their employer, to work “make-up
time”, under which the employee takes time off ordinary hours, and works those hours at a later
time, during the spread of ordinary hours provided in the agreement.

24.4 Annual Leave

24.41 Annual leave must be taken within two years of such leave falling due, unless prior written
approval to defer the taking of the leave is obtained from the Chief Executive Officer, or in the
case of the Chief Executive Officer, from the Mayor of the Council. In the event of an
employee not complying, the Council has the right to direct the employee to take leave in
accordance with the Award and Schedule 4 of the SA Fair Work Act 1994.

24.4.2 Annual leave loading of 17.5% shall be paid to all employees on the first payday of December,
in lieu of being paid at the time of taking annual leave. Any employee, who has not accrued a
full twelve-month entitlement, shall be paid pro-rata leave loading.

24.4.3  Annual leave must be applied for giving a reasonable period of notice.

2444  Annual leave accrued, by mutual agreement between the employer and employee can be
cashed out provided that a minimum of 2 weeks accrued leave per annum shall be available to
ihe empioyee after leave has been cashed oui.

2445 Provided that employees whose annual salary is in excess of the salary payable to Level 6,
increment 2 shall receive as a maximum loading, the loading calculated at the rate applicable to
the Level 6, increment 2.

24.5 Long Service Leave

Long Service Leave shall be in accordance with the South Australian Long Service Leave Act 1987 except as
varied below:

24.5.1. it is agreed that employees will be entitled to take any accrued pro rata Long Service Leave after
the completion of seven (7} years of service.

24.5.2  AllLong Service Leave entitlement for the first (10) years of service must be extinguished by the
end of the thirteenth (13) year of service or at a mutually & subsequent agreed time. This
principle will also apply to employees gaining (20) years service and each ten {10) years
thereafter.

24.5.3 When no plans have been made to utilise Long Service Leave entitlements within these time
constraints, the Chief Executive Officer (or Delegate) may, on three (3) months notice to the
employee, direct that person as to when the leave is to be taken.

24.5.4 However the Chief Executive Officer (or Delegate) may, in exceptional circumstances, waive this
requirement.

245.5 The principles within Clauses 24.5.2, 24.5.3 and 24.5.4 above will also apply to employees gaining
twenty (20) years service, and each ten (10) years thereafter.

24.5.6 Long Service Leave is to be taken in minimum lots of two (2) weeks at a time.

2457 Employees may apply to have periods of long service leave paid out in accordance with the Long
Service Leave Act where a written request has been received from the employee and where
approved by the Chief Executive Officer.

2458 An employee may with the approval of the CEO take Long Service Leave after ten (10) years
service in the following manner:
» Half pay, thus doubling the period of leave taken;
&  Double Pay, thus halving the period of leave taken;
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246

24.7

24.8

24.5.9

Permanent full-time employees who negotiate to reduce their hours to part-time, shall have
their long service leave hours {accrual or entitlement) preserved at the higher amount of hours
applicable at the time of the reduction in their hours of work. This clause shall also apply to
permanent part-time staff increasing their hours to full-time.

Military Leave for Australlan Defence Force Reservists

24.6.1

24.6.2

24.6.3

24.6.4

Council shall consider the granting of leave whenever an employee who is a member of the

Australian Defence Force Reserves undertakes:

¢ Ordinary reserve service, including normal peacetime training

¢ C(allouts to attend warlike conflicts, peace enforcement, peacekeeping, humanitarian relief,
civil aid and disaster relief type operations

e Voluntary continuous full time service, where the reservist/employee volunteers and is
accepted for full time service.

Such leave shall be subject to operational requirements, and may comprise combinations of
Special Leave With Pay, where this attracts Employer Support Payments, and Special Leave
Without Pay.

An employee may avall of thelr annual leave or long service leave entitlements while on Leave
Without Pay and Employer Support Payments are not payable,

Other arrangements regarding the employee’s substantive position, accrual of leave and
continuity of service shall be discussed and agreed between the employer and employee and will
be subject to the relevant provisions of the Local Government Act.

Compassionate (Bereavement} Leave

24.7.1

24.7.2

24.7.3

The provisions of this clause apply to full-time and regular part-time employees (on a pro rata
basis) but do not apply to casual employees. The entitlements of casual employees are set out
in clause 11.2.2.

Paid Leave Entitlement

An employee is entitled to up to 2 days compassionate leave on each occasion of the death or
in the event of a life threatening injury or iliness of a wife, husband, father and mother (of
either employee or spouse}, brother, sister, child, step child or any household member.

Proof of such death shall be furnished by the employee to the satisfaction of the employer, if so
requested, provided that more favourable terms of leave may be granted by the employer if
satisfied in any particular case that the leave authorised by this condition is inadequate.
Provided, however, that such leave may also be granted in the case of grandparents and
grandchildren, where the employer is satisfied that such leave Is warranted, having regard to
the particular circumstances.

Unpaid Compassionate Leave

An employee may take unpaid compassionate leave by agreement with the employer.

Parental Leave

Subject to the terms of this clause employees are entitled to maternity, paternity and adoption
leave and to request to work part-time in connection with the birth or adoption of a chifd.

248.1 Definltions

24.8.1.1. For the purposes of this clause child means a child of the employee
under school age, except for adoption of a child where child means a
person under school age who Is placed with the employee for the
purposes of adoption, other than a child or step-child of the
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employee or of the spouse of the employee or a child who had
previously lived continuously with the employee for a period of six
months or more.

24.8.1.2. For the purposes of this clause spouse includes a de facto or former
spouse.

24.8.1.3. For the purpose of this clause emplovee means full-time, part-time
and eligible casual employees, but does not apply to other casual
employees.

24.8.1.4, An eligible casual employee means a casual employee:

(a) empioyed by an employer on a regular and systematic basis fer
several periods of employment or on a regular and systematic
basis for an ongoing period of employment during a period of at
least 12 months; and

(b} who has, but for the pregnancy or the decision to adopt, a
reasonable expectation of ongoing employment..

24.8.2 Basic Entitlement

24.8.2.1. After twelve months continuous service, parents are entitled to a
combined total of 52 weeks parental leave on a shared basis in
relation to the birth or adoption of their child. For females, maternity
leave may be taken and for males, paternity leave may be taken.
Adoption leave may be taken in the case of adoption.

24.8.2.2. Parental leave is to be available to only one parent at a time, except
that both parents may simultaneously access the leave in the
following circumstances:

(a) for maternity and paternity leave, an unbroken period of one
week at the time of the birth of the child,

(b) for adoption leave, an unbroken period of up to three weeks at
the time of placement of the child.

24.8.2.3 Parental Leave will be unpaid except in the following circumstances:

»  Paid Adoption Leave - An eligible employee may take up to 2
weeks of accrued sick leave as paid leave immediately after the
adoption of his/her child

° Paid Partner’s Leave - An eligible employee may take up to 2
weeks of accrued sick leave as paid leave immediately after the
birth of his child

3 Paid Maternity Leave - An eligible employee may take up to 2
weeks of accrued sick leave as paid leave immediately after the
birth of her child

° Federal Government Scheme - The Council commits to complying
with the requirements of the existing and any future national
system of for all workers.

24.8.3 Right to Request

24.8.3.1. An employee entitled to parental leave pursuant to the provisions of
clause 24.8.2 may request the employer to allow the employee:
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(a) to extend the period of simultaneous unpaid parental leave
provided for in clauses 24.8.4.2 and 24.8.4.2(b) up to a
maximum of eight weeks;

(b) to extend the period of unpaid parental leave provided for in
clause 24.8.2(3) by a further continuous period of leave not
exceeding 12 months;

(c) toreturn from a period of parental leave on a part-time basis:

o In the case of Maternity Leave until the child reaches 2 years
of age.

o Inthe case of Adoption Leave until 2 years after the date of
adoption; to assist the employee in reconciling work and
parental responsibilities.

24.8.3.2. The employer shall consider the request having regard to the
employee’s circumstances and, provided the request is genuinely
based an the employee’s parental responsibliities, may only refuse the
regquest on reasonable grounds related to the effect on the workplace
or the employer's business. Such grounds might include cost, lack of
adequate replacement staff, loss of efficiency, the impact on customer
service, importance of the position.

If it is not practical for the employee to return to his/her original
position the employer shall consider any other available position
within the organisation

24.83.3. Employee’s request and the employer’s decision are to be in writing.
24.8.3.4. Request to return to work part-time

Where an employee wishes to make a reguest under clause
24.7.3.1{c), such a request must be made as soon as possible but no
less than seven weeks prior to the date upon which the employee {s
due to return to work from parental leave.

24.8.4. Maternity Leave

2484.1, An employee will provide to the employer at least ten weeks in
advance of the expected date of commencement of parental leave:

(a) a certificate from a registered medical practitioner stating that
she is pregnant and the expected date of confinement;

(b) written notification of the date on which she proposes to
commence maternity leave, and the period of leave tc be taken;
and

(c) a statutory declaration stating particulars of any period of
paternity leave sought or taken by her spouse and that for the
period of maternity leave she will not engage in any conduct
inconsistent with her contract of employment.

24.8.4.2. Subject to clause 24.8.4.1, and unless agreed otherwise between the
employer and employee, an employee may commence parental leave
at any time within six weeks immediately prior to the expected date of
the birth.

24.8.4.3. Where an employee continues to work within the six week period
immediately prior to the expected date of birth, or where the

8-6-2016 —2016 MO Workplace Agreement - Final

24



Tatlaro District Council Workplace Agreement 2016 - Final Document

employee elects to return to work within six weeks after the birth of
the child, an employer may require the employee to provide a medical
certificate stating that she is fit to work on her normal duties.

24844 Where the pregnancy of an employee terminates after 28 weeks and
the employee has not commenced maternity leave, the employee may
take unpaid special maternity leave of such period as a register medical
practitioner certifies as necessary, except that where an employee is
suffering from an illness not related to the direct consequences of the
birth, an empioyee shall be entitled to paid sick leave in fieu of, ot in
addition to, special maternity leave.

24.8.4.5. Where leave is granted, during the perlod of leave an employee may
return to work at any time, as agreed between the employer and the
employee provided that time does not exceed four weeks from the
recommencement date desired by the employee.

24.85 Paternity Leave

An employee will provide to the employer at least ten weeks prior to each proposed
period of paternity leave with:

24.8.5.1. A certificate from a registered medical practitioner which names his
spouse, states that she is pregnant and the expected date of
confinement, or states the date on which the birth took place; and

24.8.5.2, Written notification of the dates on which he proposes to start and
finish the period of paternity leave; and

24.8.5.3. Except in relation to leave taken simultaneously with the child’s
mother under clauses 24.8.2.2(a) and 24.8.2.2(b) a statutory
declaration stating:

(a) he will take that period of paternity leave to become the
primary care-giver of a child

(b)  particulars of any period of maternity leave sought or taken by
his spouse; and

(¢) that for the period of paternity leave he will not engage in any
conduct inconsistent with his contract of employment.

24.8.5.4, An employee may take paternity leave without giving ten weeks notice
if:

(a) the binth of the child occurs earlier than expected; or
(b) the mother of the child dies; or
(¢}  other compelling circumstances arise.

Where any of these conditions occur, the employee shall notify the
employer of any change in the information provided previously as soon

as possible
24.8.6. Adoption Leave
24.8.6.1. The employee will notify the employer at least ten weeks In advance of

the date of commencement of adoption leave and the period of leave
to be taken. An employee may commence adoption leave prior to
providing such notice, where through circumstances beyond the
control of the employee, the adoption of a child takes place earlier.
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24.8.6.2. Before commencing adoption leave, an employee will provide the
employer with a statutory declaration stating:

(a) the employee is seeking adoption leave to become the primary
care-giver of the child;
(b)  particulars of any perlod of adoption leave sought or taken by
the employee’s spouse; and
(c) that for the period of adoption leave the employee will not
engage in any conduct inconsistent with their contract of
employment.

24.8.6.3. An employer may require an employee provide confirmation from the
appropriate government authority of the placement.

24.8.6.4. Where the placement of child for adoption with an employee does not
proceed or continue, the employee will notify the employer
immediately and the emiployer will nominate a time not exceeding four
weeks from receipt of notification for the employee’s return to work.

24.8.7 Variation of Period of Parental Leave

Unless agreed otherwise between the employer and employee, an employee may
alter the period of parental leave on one occasion. Any such change to be notified at
least four weeks prior to the commencement of the changed arrangements.

24.8.8 Parental Leave and Other Entltlements

24.8.8.1 An employee may in lieu or in conjunction with parental [eave, access
other paid leave entitlement which they have accrued, such as annual
leave or long service leave, subject to the total amount of leave not
exceeding 52 weeks or a longer period as agreed under clause 24.8.3.1.

24.88.2 Where an employee not then on parental leave suffers iliness related
to her pregnancy, she may take any accrued sick leave and such further
unpaid leave (to be known as special maternity leave) as a registered
practitioner certifies as necessary before her return to work provided
that the aggregate of paid sick leave, special maternity leave and
parental leave shali not exceed 52 weeks or a longer period as agreed
under clause 24.8.3.1.

24.8.9 Transfer to a Safe Job

2489.1 Where an employee is pregnant and, in the opinion of a registered
medical practitioner, illness or risks arising out of the pregnancy or
hazards connected with the work assigned to the employee make it
inadvisable for the employee to continue at her present work, the
employee will, if the employer deems it practicable, be transferred to a
safe job with no other changes to the employee’s terms and conditions
of employment until the commencement of maternity leave.

24.8.9.2 If the transfer to a safe job is not practicable, the employee is entitled
to paid leave for such period as is certified necessary by a registered
medical practitioner.
24.8.10 Returning to Work After a Period of Parental Leave
24.810.1 An employee will notify of their intention to return to work after a

period of parental leave at least four weeks prior to the expiration of
the leave.
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24.8.10.2 An employee will be entitled to the position which they heid
immediately before proceeding on parental leave if returning under
the same conditions. In the case of an employee transferred to a safe
job pursuant to clause 24.8.4, the employee will be entitled to return
to the position they held immediately before such transfer.

24.8.10.3 Where such position no longer exists but there are other positions
available which the employee is qualified for and is capable of
performing, the employee will be entitled to a position as nearly
comparable in classification and remuneration to that of their former
position.

24.8,10.4 The employer shall not fail to re-engage a casual employee because:
{a)  The employee or employee’s spouse is pregnant; or

(b)  The employee is or has been immediately absent on parental
leave.

247.10.5. The rights of the employer in relation to engagement and re-
engagerment of casual employees are not affected, other than in
accordance with this clause.

24.8.11 Replacement Employees

24 8.11.1 A replacement employee is an employee specifically engaged or
temporarily promoted or transferred, as a result of an employee
proceeding on parental leave.

24.8.11.2 A replacement employee will be informed of the temporary nature of
the employment and of the rights of the employee who is being
replaced.

24.8.12 Part-time Work
248121 Entitlement - with the agreement of the employer:

{a) A male employee may work pafrt-time in one or more periods at
any time from the date of birth of the child until its second
birthday or, in relation to adoption, from the date of placement
of the child until the second anniversary of the placement.

(b) A female employee may work part-time in one or more periods
while she is pregnant where part-time employment is, because
of the pregnancy, necessary or desirable.

{c) A female employee may work part-time in one or more periods
at any time from the seventh week after the date of birth of the
child until its second birthday.

(d) In relation to adoption a female employee may work part-time
in one or more periods at any time from the date of the
placement of the child until the second anniversary of that date.

24.8.12.2 Return to former position
(a) An eligible employee who has had at least twelve manths
continuous service with the employer immediately before

commencing part-time employment after the birth or
placement of a child has, at the expiration of the period of such
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part-time employment or the first period, if there is more than
one, the right to return to his or her former position.

(b)  Nothing In sub clause 24.8.12.2(a) above shall prevent the
employer from permitting the employee to return to his or her
former position after a second or subsequent period of part-
time employment.

24.8.12.3 Effect of Part-time On Continuous Service

(a) Commencement on part-time work under this sub clause and
return from part-time work to full-time work under this sub
clause shall not break the continuity of service or employment.

24.8.12.4 Pro-Rata Entitlements

{a)  Subject to the provisions of this sub clause and the matters
agreed to in accordance with clause 24.8.7 hereof, part-time
employment should be In accordance with the provisions of this
Agreement that shall apply pro-rata.

24.8.12.5 Transitional Arrangements - Annual Leave

(a) An employee working part-time under this subclause shall be
paid for and take any leave accrued in respect of a period of fuil-
time employment, in such periods and manner as specified in
the annual leave provisions of this Agreement, as if the
employee were working full-time in the class of work the
employee was performing as a full-time employee immediately
before commencing part-time work under this subclause.

(b) A full-time employee shall be paid for and take any annual leave
accrued in respect of a period of part-time employment under
this subclause, in such periods and manner as specified in this
Agreement, as if the employee were working part-time in the
class of work the employee was performing as a part-time
employee immediately before resuming full-time work.

(c) Provided that, by agreement between the employer and the
employee, the pericd over which the leave is taken may be
shortened to the extent necessary for the employee to receive
pay at the employee’s current full-time rate.

248.12.6 Transitional Arrangements — Personal Leave

(a)  An employee working part-time under this subclause shail have
sick leave entitiements which have accrued under this
Agreement (including any entitlement accrued in respect of
previous full-time employment) converted into hours. When
this entitlement is used, whether as a part-time employee or as
a full-time employee, it shall be debited for the ordinary hours
that the employee would have worked during the period of
absence.

24.8.12.7 Part-time Work Agreement
(a) Before commencing a period of part-time employment under

this subclause the employee and the employer shall agree:
o That the employee may work part-time;
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(b)

(c)

(d)

o Upon the hours to be worked by the employee, the days
upon which they will be worked and commencing times for
the work;

o Upon the classification applying to the work to be
performed; and

o  Upon the period of part-time employment.

The terms of this agreement may be varied by consent.

The terms of this agreement or any variation to it shall be
recorded in writing and retained by the employer. The employer
shall provide a copy of the agreement and any variation to it to
the employee.

The terms of this agreement shall apply to the part-time
employment.

24.8.12.8 Termination of Employment

(a)

{b)

The employment of a part-time employee under this subclause
may be terminated in accordance with the provisions of this
Agreement, but may not be terminated by the employer
because the employee has exercised or proposes to exercise
any rights arising under this subclause or has enjoyed or
proposes to enjoy any benefits arising under this subclause.

Any termination entitlements payable to an employee whose
employment is terminated while working part-time under this
subclause, or while working full-time after transferring from
part-time work under this subclause, shall be calculated by
reference to the full-time rate of pay at the time of termination
and by regarding all service as a full-time employee as qualifying
for a termination entitlement based on the period of full-time
employment and all service as a part-time employee on a pro-
rata basis.

24.8.12.9 Extension of Hours of Work

(a)

The employer may request, but not require, an employee
working part-time under this subclause to work outside or in
excess of the employee’s ordinary hours of duty provided for in
accordance with clause 24.8.7.7.

24.8.12.10 Nature of Part-time Work

(a)

The work to be performed part-time need not be the work
performed by the employee In his or her former position but
shall be work otherwise performed under this Agreement.

24.8.12.11 Replacement Employees

(a)

(b)

(c)
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A replacement employee is an employee specifically engaged as
a result of an employee working part-time under this subclause.

A replacement employee may be employed part-time subject to
clause 24.8.3.7.11(a), clauses 24.8.7.3, 24.8.7.4, 24.8.7.5,
24.8.7.6, 24.8.7.7, 24.8.7.8 hereof shall apply to the part-time
employment of replacement employees.

Before the employer engages a replacement employee under
24.8.7.11(a) hereof, the employer shall inform the person of the
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temporary nature of the employment and of the rights of the
employee who is being replaced.

(d) Nothing in this subclause shall be construed as requiring the
employer to engage a replacement employee.

24.8.13 Communication during Parental Leave

24.8.13.1 Where an employee is on parental leave and a definite decision has
been made to Introduce significant change at the workplace, the
employer shall take reasonable steps to make information avalilable In
relation to any significant effect will have on the status and
responsibility level of the employees position held before commencing
parental leave and provide and opportunity to discuss the changes.

24.8.13.2 The employee shall take reasonable step to inform the employer about
an significant matter that will affect the employee’s decision regarding
the duration of parental leave to be taken, whether the employee
intends to return to work and whether the employee intends to
request to return to work on a part-time basis.

24.8.13.3 The employee shall notify the employer of changes of address or other
contact details which might affect the employer's capacity to comply
with clause 24.8.8.1

24.9 Emergency Service Leave

24.9.1.

24.9.2.

24.9.3.

2495,

24.9.6.

24.987.

The Tatiara District Council supports participation by its employees in the Country Fire Service
(CFS), the State Emergency Service (SES) and SA Ambulance, all of which provide valuable
community protection against loss of life and property.

All absences from work whilst on Emergency Service duties shall be accurately recorded on
time sheets.

The Chief Executive Officer is authorised to approve Special Leave with full pay for employees
who participate in authorised activities at a time of genuine and substantial emergency or
crisis during normal working hours. Approval will not normally be extended to casual or
contract staff.

Voluntary attendance at incidents will not normally gualify for approval. Leave without pay,
annual leave, TOIL or RDO's shall be utilised in such situations.

Employees who are members of the CFS, SES or Ambulance should give prior advice of their
membership to their Manager and the Payroll Officer.

Employees shall advise their Manager/Supervisor, or if unavailable the Council office, by
telephone if they are required to participate in CFS/SES/Ambulance activity, which could
involve an absence from work.,

Leave applications must be in writing and must be approved by the CEO before being referred
to the payroll officer. Such leave shall count as service for leave purposes.

24,10 Jury Service

24.10.1

A full time or part time employee who is called to serve on a jury shall be entitled to leave
for that purpose without loss of pay, provided that:

{a) The employee notifies the Council as soon as possible of the date(s) involved in jury
service;
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(b) The employee supplies proof of jury attendance including the relevant dates and
times together with full details of the amounts received in respect of the attendance;

(c) The employee claims from the relevant court the full amount payable in respect to
jury service and {excepting amounts reimbursed for travelling) repays such amounts
in full to the Council; and

(d) The employee, as far as is practicable shall return to work if the jury attendance
ceases prior to the end of the normal day’s work.

24.10.2 Jury service shall count as service for all purposes of the Agreement.
24.11 Public Holidays

24.11.1 All employees shall be entitled to the following public holidays without any deduction of
pay:

{2) Any day prescribed as a holiday by the Workplace Relations Act 1996 and the South
Australian Holidays Act 1910 (as amended) and any other days that may from time to
time be proclaimed as public holidays in the State of South Australia.

CLAUSE 25 - RATES OF PAY
25.1 Classification and Rates of Pay

25.1.1 The minimum annual rate of salary to be paid to employees will be in accordance with the rates
set out in Appendix 2 of the Agreement and will include for salary purposes relevant prescribed
allowances.

25.1.2 The employer shall, upon the initial engagement or upon the promotion of an employee,
properly classify the employee having regard to the nature and range of duties that it is proposed
to assign to that employee and shall notify the employee in writing of their classification.

25.1.3 In classifying an employee, the employer shall observe the procedure contained in Appendix 1 of
this Agreement to apply the appropriate salary level. On initial appointment, the employer may
give recognition to an employee’s previous relevant experience in order to ascertain the
appropriate incremental point for the classification.

(a)  Where an employee disagrees with the classification assigned by the emplover, he/she
may bring the matter for determination to either the Workplace Agreement Committee
constituted under this Agreement or invoke the provisions of the Dispute Settlement
Clause herein provided that such application is made whilst the employee is in the
employment of the employer.

25.1.4 An employee may, upon written request, have his or her classification reviewed by the employer.
The review shall be conducted in accordance with the provisions of Appendix 1 herein.

25.1.5 Where an employee is reclassified, It shall be done on a ‘point-to-point’ basis: i.e., the employee
shall be placed on that incremental step of the new classification level which is appropriate to the
length of time that he or she has been performing the duties on which the reclassification is
based.

25.2 Salary Increases
All wage increases outlined in this Agreement will be based upon a new pay structure outlined in
Appendix 2, which will become effective from commencement of the first full pay period after 1 July 2016.
The wage increases shall be as shown below.
Year 1 - Pay an annual wage increase of 2.0% plus $500, to apply from the first full pay period

commencing on or after 1™ July 2016.
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Year 2 — Pay a wage increase of 2.35%, or cpi plus 0.35%, whichever is greater, to apply from the first full
pay period commencing on or after 1% july 2017.

Year 3 - Pay a wage increase of 2.35%, or ¢pi plus 0.35% whichever greater, to apply from the first full pay
period commencing on or after 1% July 2018.

CPi calculation will be based on the statistics for Adelaide for the year ending March 31 for that year.
25.3 Higher Duties
25.3.1 An employee directed by the employer to perform duties of higher value outside or exceeding
those of the classification to which he or she has been appointed, whether or not the said duties
of higher value coincide with those of another classification for which a higher salary scale is fixed

by this Agreement, shall be patd while he or she Is performing such duties not less than:

(a) The minimum salary rate for the higher pald classification if he or she substantially
performs the duties thereof; or

(b}  Asalary rate commensurate with the value of the duties he or she Is directed to perform.
25.3.2 Provided that the employee directed io perform such duties shall perform them on the first

occasion for a continuous period of five waorking days or more. This could be completed over 2

weeks if the person filling the position and/or the vacant position is not a full time position.

On subsequent occasions:

(2) Employees classified at Level 5 and above —five days.

(b}  Employees classified below Level 5 — two days

(c) Positions containing a supervisory component (where the employee’s normal position

does not contain a supervisory component) when the subsequent acting period shall be

for one day in order to become entitied to higher duty pay.

25.3.3 Where two employees job share a higher classified position for the minimum periods as specified
above, both employees shall be paid higher duties for time worked.

25.4 Allowances
25.4.1 Availability Allowance

(a})  This clause applies to any employee Instructed to be available for recall to work outside of
his/her normal working hours.

(b} For the purposes of this clause availability duty means a situation where the employer
directs employees to hold themselves on immediate standby to attend work during
prescribed times outside their normal working hours. Where a lesser state of readiness is
required by the employer, the provisions of clause 21 {Call Out) shall apply other than
where such arrangements are mutually agreed by the employer and the employee and
recorded in writing.

{c) An employee instructed to carry out availability duty shall receive, in addition to the salary
otherwise payable, an amount equal to 10 per cent of the employee’s hourly rate for each
hour or part thereof that the employee is required to be on standby.

25.4.2 First Aid Allowance
{a}  Where the employer requires an employee to hold and act upon a first aid certificate an

allowance of $15.30 per week shall be paid, increasing annually in-line with CPl, in respect
of each such week that the employee is required to act upon such certificate.
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25.4.3

25.4.4

25.45

(b)

{c)

(d)

The payment shall be paid to casual and regular part-time employees on a pro-rata basis
providing that such payment cannot exceed the amount of $15.30 per week in any one
working week.

Employees already in possession of a first aid certificate will not be reimbursed the initial
cost incurred in obtaining the certificate.

Where an employee does not hold a first aid certificate but is required to obtain a
certificate, and then all reasonable costs associated with the obtaining of such certificate
shall be borne by the employer. (This includes the renewal of certificates).

Meal Breaks and Meal Allowance

{a)

(b)

{c)

(d)

An employee required to work overtime for more than two hours after the employee’s
normal ceasing hour on any weekday shall be entitled to a meal break before starting
overtime and to subsequent meal breaks at four hourly intervals calculated from the end
of the previous meal break taken by the employee.

An employee required to work overtime on a Saturday, Sunday or public holiday shall be

entitled to a meal break:

{i) After four hours of continuous work; and

(i) To subsequent meal breaks at four hourly intervals calculated from the end of the
previous meal break taken by the employee.

When an employee is entitled to a meal break as provided by this clause and such
employee is unable to return to his or her home for a meal, a meal allowance shall be paid
in accordance with clause (d) unless an adequate meal is provided by the employer
irrespective of whether a meal break, paid or unpaid, is taken.

The allowance shall be $20.45 which shall increase in-line with CPI each year.

Motor Car Allowance

Where an employee is directed to use their personal motorcar on or in connection with the
business of Council, they shall be reimbursed in accordance with those provisions set out in
Clause 16.9.

Telephone Aliowance

An employee required by the employer to provide a telephone at their home to enable contact
by the employer or the public shall be paid an allowance to pay the cost of installation, rental
and afl business calls.

CLAUSE 26 - DIRECT PAYMENT

The employer shall make payment of salary to all employees covered by this Agreement by way of electronic
transfer to the employee’s bank or other recognised financial institution.

CLAUSE 27 - INCCME PROTECTICN INSLURANCE

27.1

27.2

Council agrees to provide Income Insurance {Group Personal Accident and Itiness Insurance Scheme) for all
Employees covered by this Agreement through Local Government Risk Services.

Employees when accessing income protection shall be considered to be on leave with no pay and no annual
or sick leave entitlements will accrue while absent. The period of time absent on income protection will not
break service, but shall not count towards service.

CLALISE 28 - PROTECTIVE CLOTHING & WORK HEALTRE AND SAFETY GENERALLY

All employees agree to abide by the requirements of the employer and the relevant Work Health and
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Safety legisiation and Council policles and procedures concerning Work Health and Safety, including the wearing
of protective clothing etc., provided by the Council.

CLAUSE 26 - EQGUAL EMPLOYMENT OPPORTUN!ITY

The parties -are committed to Equal Employment Opportunity (EEO) principles in establishing and maintaining
practices that ensure fairness and equity for all employees. All processes and strategies implemented in
accordance with the Agreement will be within the parameters of the South Ausiraiian Equai Opportunity Act 1984.

CLAUSE 30 - SUPERANNUATION

30.1

30.2

30.3

30.4

In accordance with relevant legislation, choice of fund has applied since 1 July 2012 with all new employees
to be provided with a standard choice form to enable them to select a superannuation fund. For any
employee that does not provide a2 choice form within an appropriate period, as determined by the
employer, all contributions will be paid to Statewide Super

The amount of the employer superannuation contribution will be:
{a) For each employee who is making “Salarylink Contributions” to Statewide Super:

{i) 3 % of the empioyee’s saiary; and

()  Any additional contributions which the employer is required to pay In respect of the
employee pursuant to the Trust Deed of Statewide Super as advised by the Trustee from
time to time to finance the Salarylink beneflt for the employee; and

{iiiy  Any additional superannuation contributions which the employer agrees to pay in respect of
the employee.

“Salarylink Contributions” has the meaning given to that term under the Trust Deed of Statewlide
Super.

(b) For each other employee:

(i) contributions which the employer must pay to a superannuation fund in respect of the
employee in order to avoid becoming liable for a shortfall in respect of the employee under
the Superannuation Guarantee {(Administration) Act 1992 (Cth); and

{ii) any additional superannuation contributions which the employer agrees to pay in respect of
the employee.

Salary sacrificing shall be available to Employees. An Employee may elect to vary the amount of salary
sacrifice paid to an eligible superannuation fund on & prospective basis at any time during the life of this
Agreement.

The employee’s salary referred to in this Agreement shall be the pre-sacrificed salary. However, the parties
agree that the net salary paid to an employee will be reduced by any amount szalary sacrificed to
superannuation

CLAUSE 31 — SALARY SACRIFICING

31.1

Independent and appropriate financial advice: - It is essential that the employee obtains independent and
appropriate financial advice prior to entering into salary sacrifice arrangements.

Superannuation

Subject to the following conditions an employee must apply to Council to salary sacrifice any part of
his/her salary/wages including workplace agreement based salary/wages to make additional contributions
to the StatewideSuper scheme.

31.1.1 As salary sacrifice is a complex matter, It is the employee’s responsibility to seek advice and fully
understand all implications of salary sacrifice before seeking to enter into this arrangement.
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31.1.2

3113

31.1.4

31.15

31.1.6.

31.1.7.

31.1.8.

31.1.8.

The employees gross salary for all purposes, including but not limited to superannuation, annual
leave and long service leave shall be pre-sacrificing satary.

Any such arrangement shall be by mutual agreement between each individual employee and
Council, provided that approval by Council shall not be unreasonably withheld.

The application shall be in writing on the relevant form provided by Payroll and shall detail the
percentage of salary to be salary sacrificed together with a statement that the “cash” component
is adequate for his/her ongoing living expenses.

The arrangements made may only apply to future salary arrangements and cannot be
retrospective.

The individual agreement to salary sacrifice may be rescinded by the employee provided a full
pay period of prior notice In writing is given to the Payroll Officers.

The employee shall bear the responsibility and costs associated with taxation and any other
matters in respect of the salary sacrifice arrangements. This means that contributions made to a
Superannuation Scheme will be adjusted (at the employee’s cost) to take account of taxation
payable In relation to those contributions.

Salary sacrifice contributions will be treated as employer contributions and are likely to be
preserved.

Employees who participate in salary sacrifice arrangements acknowledge that there will be a
reduction in their take home pay as a consequence of the salary sacrifice arrangement.

31.2 Remote Area Housing
The Tatiara District Council area is classified as being in a remote area.

31.2.1

31.2.2

31.23

31.2.4

31.25

31.2.6

31.2.7

Key employee retention and attraction is critical to the long term health and success of the
Tatiara District Council. The ability to retain and attract our employees ensures customer
satisfaction, satisfied staff, retention of organisational knowledge and learning and effective
succession planning.

In accordance with paragraph 60(2)(c) of the Fringe Benefit Tax Assessment Act 1986, Council
received a private ruling from the ATO to offer salary packages to current and future employees
who have thelr usual place of residence in 3 remote area and provide them with remote area
housing assistance.

Staff now have the option to undertake Salary Sacrificing in accordance with the Tatiara District
Council Safary Sacrificing Policy and Procedures (“the Policy”) and the Fringe Benefits Tax
Assessment Act 1936 (FBTAA).

Salary sacrificing is offered to staff subject to this private ruling being upheld by the Australian
Taxation Office.

Salary sacrificing is where you elect to receive part of your pay as a deduction for personal
expenses (e.g. mortgage, rent, energy costs). The expense is paid by Council from your pre-tax
income. Thus the payment is made “tax free”. Investment property mortgages cannot be
packaged ~ it must be your principal place of residence.

By salary sacrificing your salary staff have the opportunity to reduce the amount of tax that they
pay. This increases their take home pay!

Councit will offer salary packages to current and future employees who have their usual place of
residence in the Tatiara District Council and eligible employees may receive remote area housing
assistance in the form of:
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50% of the interest expense on their home mortgage.

®  50% of the rent incurred by the employee in respect of housing rent.
50% of the energy costs that the employee incurs connected with their principal place of
residence.

31.2.8 An agreement between employees and the CEO will be put in place to allow flexible
remuneration of salary packages. The administration of salary packaging is undertaken by the
Manager Corporate Community Services and Finance Manager and will include:

«  The TDC will administer salary sacrificing arrangements In consultation with its financial
advisors, and is the approved administrator or provider {“the provider”) of these services
to eligible employees.

¢  All salary sacrificing items will be deducted from their fortnightly pay and paid into their
nominated bank account:

e  To minimise the administrative expense in managing the salary sacrificing program,
employees are entitled to make up to a maximum of four (4) adjustments throughout
each financial year. To make any changes to your salary sacrificing arrangement staff will
need to contact the Payroll Officer in the first instance.

¢ On terminating employment, the employer’s responsibility for deducting money from
the employee’s pay ends, and the total responsibility reveris to the employee.

«  Annual reconciliation will be undertaken at the end of the FBT year (31st March) which
usually results in either an under or over amount in your package. This amount will
either be reduced or increased through your overall remuneration. Reconciliation also
occurs at termination of employment.

313 VEHICLES - NOVATED LEASE

31.3.1 Permanent employees are eligible to lease a new vehicle. A Novated Lease is sometimes referred
to as a “Finance Lease”. The lease Is an agreement between EPAC CarFleet and the employee and
then with Tatiara District Council. Novated leases may attract a fleet discount depending on the
make and model of the vehicle. The Novated Lease system allows the employee to 'Salary
Sacrifice’ a portion of their pre tax income to accommodate their requirements. Only the value of
the vehicle is subject to F.B.T. All maintenance, fuel, insurance and lease costs can be taken out
of pre tax income - regardiess of the level of business use. Under current tax laws this is the most
cost effective method available today to drive the car of your choice. Points to note:

31.3.2 This lease is registered in the employee’s name and may be transferred between employers. The
employee signs an “Employee Finance Lease Agreement” with EPAC CarFleet. This is signed prior
to vehicie ordering.

31.3.3 The financial benefits associated with leasing a car will depend on the level of income of the
employee, the value of the vehicle selected, lease payments and kilometres travelled.

31.3.4 The more kilometres the employee travels in an FBT year, the less tax is assessed. The employee
should be aware that when they sign up for a lease they are iable for the lease until completion.
The employee needs to understand all aspects of leasing a vehicle before entering into a leasing
arrangement.

31.3.5 Atthe end of the agreement, or if the employee leaves the organisation, the responsibility for the
vehicle reverts back to the employee

CLAUSE 32 — CHANGE MANAGERIENT

321 The parties recognise that on-going change is a feature of the work environment and Local Government,
and that appropriate management of change is essential.

32.2 For the purposes of this Agreement “change” is deemed to include but is not limited to any or all of the
following:

« Legisiative changes affecting Local Government
¢  Functional and structural reform
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323

324

Change to work practices

Introduction of new technology and equipment
¢  Change in workforce size and/or structure
e Resource sharing
«  Consideration of alternative service delivery

As soon as change is considered, there should be consultation involving all parties who may be affected
by the change, pursuant to sub-clause 11.1 of this Agreement. There will be full, open and honest
disclosure of all information relevant to the proposed change.

The Chief Executive Officer shall be responsible for overseeing Change Management in the Council.

CLAUSE 23 - EMPLOYEE ASSISTANCE PROGRAM

331

33.2.

333

334

335

33.6

33.7

33.8

Council is committed to the development of a healthier workforce. The Employee Assistance Program
focuses on the psychological and the emotional support of staff, in so far as to minimise psychologicat
hazards.

For employees suffering the effects of stress, no matter what the cause, appropriate support will be
offered.

Council recognises that many problems that impact on the job safety and health of Council’s employees
may originate outside the work environment.

In the interests of Work Health and Safety, and in particular the Welfare of staff, Councif will make
available when required access to an Employee Assistance Program. This will enable employees to seek
help for their problems or concerns before these problems impact on the health and safety of the
employees and before work productivity is affected. The Employee Assistance Program will also ensure
that prompt Critical incident Debriefing is provided to employees who have experienced a Traumatic
Incident.

Employee Problems may include:
e Alcohoi and drug problems

Work related including the effects of restructuring
Personal health problems

¢ Marital and family relationships
a Emotional problems

¢  Single parenting

° Financial

. Legal

[ 3

[}

To achieve these goals an internal Employee Assistance Coordinator will be appointed and will be
responsible for:

& Promoting employee awareness of the program

® Encouragement and support for supervisors who are coping with an employee with personal

problems

e Referral to appropriate service providers

® Maintaining confidentiality of the employees problems

e Encourages fellow council employees to support the employee with their consent.

An external Service Provider will be made available when requested by employee to provide:
. Provide expert problem assessment
e Presents the employee with a treatment plan
o Refers to more appropriate community service providers when necessary
* Follows up with the employee to determine success of the program

Council is willing to pay for up to two professional consultations. Longer term counselling will be provided
after negotiation with the employee.
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33.9 Any matter discussed between the provider and the staff member shall remaln confldential between
those two parties.

CLAUSE 34 - BREAST FEED!ING

Council will support staff that are breastfeeding, however breastfeeding arrangements would need to be mutually
acceptable to both the responsible manager and empioyee, and will taken as TOIL or unpaid leave.

CLAUSE 35 - STAFF DEVELOPMENT ARND APPRAISAL SYSTEM

35.1 The parties are committed to continuing with a positive Staff Development and Appraisal System to ensure
that all staff Is provided with timely feedback on all aspects of their job performance. The System will assist
staff with individual performance goal setting as well as to identify and facilitate training needs and career

opportunities for employees.

35.2 Before any new system is introduced consultation will take place with the Workplace Consultative
Committee. Such consultation shall take into account feedback from employees.

CLAUSE 26 - COUNCIL ELECTIONS

38.1 Employees recognise that at the iime of Council eiections they may be required to undertake the roles of
either Deputy Returning Officers or Election Officers.

36.2 Returning officers, deputy returning officers, presiding officers and poll clerks shall be paid;

. Returning Officer, the rate applicable to a Level 4, 4th increment,

° Deputy Returning Officer the rate applicable to a Level 4, 2nd increment,
° Presiding Officer the rate applicable to a Level 3, 4th increment

» Poll Cierk the rate applicable to a Level 1, 6th increment.

36.3.  Work performed outside of the employee’s ordinary working hours Monday to Friday inclusive shall be
paid at these salaries at the rate of time and a half. All time worked subject to this clause on weekends in
connection with an election shall be paid for at the rate of time and a half.

36.4.  To establish an hourly rate from a fortnightly rate the divisor used shall be 76.

36.5 On Council polling day, where an employee performing work covered by this clause is unable to return to

his or her home for a meal, and unless an adequate meal is provided by the Council, he or she shall be
paid a meal allowance in accordance with clause 25.4.3 of this Agreement.

CLAUSE 37 - CONTINUOUS SERVICE
37.1 Maintenance of Continuous Service
Except as otherwise indicated, service is deemed to be continuous despite:

(a) Absence of the employee from work in accordance with the employee’s contract of employment or
any provision of this Agreement.

(b) Absence of the employee from work for any cause by leave of the employer.
(c) Absence from work on account of illness, disease or injury.

{d} Absence with reasonable cause as previously approved by the employer. Proof of such reasonable
cause lies with the employee.

(e) Interruption or termination of the employee’s service by an act or omission of the employer with the
intention of avoiding any obligation imposed by the Agreement, the Act or Long Service Leave Act.
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37.2.

(f) Interruption or termination to the employee’s services directly or indirectly from an industrial
dispute if the employee returns to the service of the employer in consequence of the settlement of
the dispute.

(g) Transfer of the employment of an employee from one Council to another Council subject to the
provisions of the Local Government Act.

(h) The employee leaving the service of the council as long as within 13 weeks of having done so, they
re-enter the service of the council without having commenced other remunerated employment
within that intervening period. If this occurs, the periods of service will, for the purpose of calculating
present and accruing rights to long service leave and sick leave, be taken to constitute a single
continuous period of service.

{I) Long-term leave in accordance with clause 24.2 (Unpaid Family Carer's Leave) of this Agreement
does not count as continuous service.

Calculation of Period of Service

Where an employee’s continuity of service is preserved under this clause, the period of absence from
work Is not to be taken into account in calculating the period of the employee’s service with the employer
except:

37.2.1 to the extent that the employee receives or is entitled to receive pay for the period; or

37.2.2 where the absence results from a decision of the employer to stand down the employee without
pay.

CLAUSE 38 KEY TARGET AREAS

Both parties are committed to improving the productivity and efficiency of Council’s operations. Key areas for
improvement during the life of this agreement are:

Improving Council’s performance in regards to:
o records management especially in relation to:
= fully implementing the electronic records management system, and,
®  improving councils audit rating score from State Records of SA
o fully implementing our new Customer Request module.

Staff improving their understanding and performance relating to WH&S especially relating to
- Implementing the new One System Procedures

- Being prepared for a probable audit by SafeWark SA

Staff maximising the use of Council’s Information Management Systems. eg. making full use of Synergy
Soft modules

improving the timeliness and accuracy of outcomes. eg. responding, planning, design, estimating

Ensuring that our Asset Management Plans and Long Term Financial Plan are completed and annually
updated as further information becomes available.

Achieving outcomes outlined in Council Annual Business Plans and Strategic Management Plan

The Workplace Consultative Committee shall monitor progress on achieving these goals and where there is a hold
up shall suggest ways to move forward

CLAUSE 35 MISCELLANEOUS

39.2

Payroll Deductlons
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39.2

393

39.1.1 Council’s obligations

39.1.2

39.1.1.1 Council will enable all employees, if they desire, to authorise payroll deductions in
respect of , union fees, rate payments, X- lotto and Social Club deductions

39.1.1.2 All current payroll deduction options will be maintained and new deduction bodies
may be added, dependant upon staff demand for particular services.

Employees’ obligations
39.1.2.1 Employees who choose to have monies deducted from their pay in accordance with

clause 39.1.1 must provide written authorisation to the Payroll Officer, outlining the
details of any such payroll deductions.

Commencement of Negotiations for a Replacement Workplace Agreement

36.2.1

39.2.2

30.23

The parties agree that, nine (9) months prior to the expiration of the Workplace Agreement,
negotiations in respect of a replacement workplace agreement will commence.

In the event that negotiations are not concluded by the nominal expiry date of the Workplace
Agreement, the terms and conditions of this workplace agreement will continue to be observed
by the parties.

The Workplace Consultative Committee constituted under clause 8 of the Workplace Agreement
will be responsible for the negotiation of the replacement workplace agreement with the
following provisos:

39.2.3.1 The WCC may request assistance from anyone who may improve its role (non voting
member).
39.2.3.2 Employer reps may inciude one or more elected members

Notice Boards

The Council shall permit a noticeboard to be erected at the workplace, or at each discrete part of the
workplace, to facilitate communication between the employees and the Employee Representatives.
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CLAUSE 40 - SIGNATORIES

Witness

on this i Oﬁ"h day of UU? l\j ______________________________ 2016

....................................................................

Signed on behalf of all employees by the employee representatives on the Workplace Consultative Committee:

Heather Mewett

Branch Secretary

onths QIS dayof ) \)\‘ﬂzms
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PPPENDIX 1 — CLASSIFICATION AND STRUCTURE

1. Introduction

11

1.2

13

14

1.5

The aim of the classification process is to ensure as far as practicable, that work features,
responsibilities, skills, knowledge, experience and qualifications are evaluated in comparable
terms irrespective of discipline. The salary structure encompasses General Officers and Senior
Officers.

The first step in establishing the most appropriate classification for a position involves the
gathering and documenting of information about the position and describing it in a form, which
can be used to compare the job with the classification criteria. The quality and extent of the
information gathered is very important in this process, as it will be used to determine the
appropriate classification for the position.

Based on the information gathered, a job description should be prepared specifying the
responsibilities, duties, skills knowledge and/or experience required in the position.

After the job description is complete a systematic comparison with the classification criteria
needs to be undertaken. This assessment is used to determine the appropriate classification of
the position.

All officers (other than CEO's and Senior Officers) are classified according to the General Officer
structure, whilst CEO’s and Senior Officers are classified under the Senior Officers Stream.

2. Classification

21

2.2

General Officers

2.1.1  To facilitate the ready and precise classification of all occupations, classification criteria
have been developed describing the General Features, General Responsibilities, Specific
Responsibilities and Skills Knowledge, Experience and Qualifications and/or Training.
There are eight distinctive levels within the structure.

2.1.2  When classifying a position all aspects of the job must be considered against the total
Agreement criteria the classification level. The total responsibilities of the position must
be compared with the total responsibilities of the level, rather than comparison with
selected parts.

2.1.3  The job description should be tested against more than one level for appropriateness.
Senior Officer - Chief Executive Officers

2.2.1  All Chief Executive Officers are graded in accordance with the determination of a Local
Government Classification Committee in a manner, which effectively establishes
appropriate relativity between Chief Executive Officer positions having regard to Council
revenue, population and staffing establishment. The Committee reviews classifications
of CEQ’s biennlally and formerly advises Council regarding the appropriate Agreement
classification.

2.2.2  The Local Government Classification Committee will comprise two representatives of the
Local Government Association and two representatives of the Australian Services Unicn
as determined by those organisations.

2,23 The Council shall adopt the salaries prescribed for the appropriate level unless by
agreement with the CEO, alternative arrangements are negotiated, with the basis for the
agreement being the first salary point for the appropriate level.
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224

225

226

2.2.7

By agreement between the Councii and CEOQ, further remuneration (as part of the salary
package) may be negotiated subject to the adoption of mutually agreed performance
indicators and/or other processes agreed between the Council and Chief Executive
Officer.

A Chief Executive Officer shall be paid not less than $1,030 per annum or 2.5%
(whichever is the greater) above the base rate of the relevant Council’s next highest paid
officer who is classified pursuant to this Agreement.

Reasonable out-of-pocket expenses which are incurred by a Chief Executive Officer in
attending social and/or official functions when required to do so by Council, shall be
provided by the Council, or

in lieu of out-of-pocket expenses the Council and the Chief Executive Officer concerned
may agree upon a fixed amount per annum.

2.3 Senior Officer

2.3.1  Positions within this structure exceed the classification levels of the General Officer
structure and are pgenerally characterised by managerial responsibility, high
accountability and a high degree of personal ability. The Stream consists of 4
management bands based on the Chief Executive Officer salary.

2.3.2 The structure shall consist of 4 management bands:
¢« Band 4 shall encompass 2 levels below the level afforded to the CEO
@  Band 3 shall fall 1 level below Band 4
© Band 2 shall fall 1 level below Band 3
¢  Band 1 shall fall 1 level below Band 2
This formula shall apply to all employers with the exception of a Counci! where the CEO
is classified at Level 10 or above, in which case Band 4 shall encompass 3 levels below
the level afforded to the CEO.

2.3.3 The Council shall adopt the salaries prescribed for the appropriate level unless by
agreement with the Senior Officer, alternative arrangements are negotiated, with the
basis for the agreement being the first salary point for the appropriate level. By
agreement between the Council and Senior Officer, further remuneration (as part of a
salary package) may be negotiated subject to the adoption of mutually agreed
performance indicators and/or other processes agreed between the Council and Senior
Officer.

3. Progression through the Levels
3.1, At the conclusion of each twelve-month perlod following appointment to a classification an

officer shall be eligible for incremental progression within each salary level subject to the

following:

3.1.1.1 Where the employer adopts and implements a formal, structured performance
appraisal scheme progression from the first salary increment to the top increment
within a classification level shall be by annual incremental advancement subject to the
officer having given "satisfactory service" for the prior twelve months employment.

3.1.1.2 The appraisal scheme for the purpose of determining “satisfactory service" for

progression should contain the following features:

(a) The scheme Is underpinned by principles, which ensure equity and procedural
fairness to employees.
(b) Foundation in a current and accurate job description.
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3.2

Y
w

4.1

4.2

5.1

5.2

5.3

55

{c) individual training plans where through the application of the appraisal scheme
the need for additional training becomes apparent.

(d)  Appraisal will take place in sufficient time (at least 6 months prior) to allow
improved performance to qualify for an annual increment.

(e}  Any dispute over the appraisal and/or progression shall be dealt with In
accordance with the dispute settling procedure.

3.1.1.3 if the employer does not have a formai structured staff appraisal scheme, increments
will occur automatically on an annual basis.

Senior Officer, Additional Aspects of Salary Progression through the Levels

3.2.1 The employer and a Senior Officer may agree upon an additional annual amount in lieu
of incremental advancement, which would be pald to the Senior Officer providing that
performance standards are achleved.

3.2.2  The means for establishing the performance indicators to be used for the purposes of
assessing the Senior Officer's performance shall be agreed between the Senior Officer
and the Council.

tudy Leave for Classification Progression

The employer may approve an employee’s application for study leave (either wholly or in part) in
order for the employee to obtain a qualification that Is necessary to enable the employee to
progress through the Agreement ciassification structure.

Such leave shall require approval by the employer, whether paid or not, if taken during normal
working hours.

Request for Reclassification

Any request for a reclassification shall be made in writing and include reasons for the request.

Any request for a reclassification shall be examined and determined by the employer within one
(1} month of receipt of such application

Any request for review shall take into consideration Schedule 1 in this agreement, certificates
and qualifications, industry benchmark references and on the job performance.

The applicant shall be provided with written confirmation of the amployer's decision on their
application. if the applicant is unsuccessful, an explanation of the reasons behind the employer's
decision shall be given.

Any member not satisfied with the determination may access the dispute resolution/grievance
procedures.
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Tatiarg District Council Workplace Agreement 2016- Final

SENIOR OFFICERS CLASSIFICATION CRITERIA - Bands 1 & 2
Positions classified in the Bands are characterised by some of the following inputs or those of a similar nature

BAND 1

BAND 2

Cunction

Manage the operation of a complex organisational
area, program or activity which has significant Impact
upan Councll operations

Provide detailed adminlistrative support to a particular
program, actlvity or function

Undertake the preparation of reports on significant
and/or complex issues, Investigate & prepare
{nformation with recommendations.

Manage a substantizl work are2 2t senpior administrative or|
professional levels 8& vwould generally report to a more
senior officer, but In some cases may report directly to the
CEO,

Exerclse responsibility for the management of significant
and complex projects that may span 2 number of
departmenta! functional areas

Contribute to the development 8 implementation of
corporate strategies or policy initiatives.

Advice

[

Provide expertise and/or policy advice, including
technical/professional advice, across a range of
programs or activities undertaken by the organisation
Formulation of technical and/or policy advice on issues
of significant Importance to Council.

Provide significant specialist advice on departmental
programs or functions

Provide expert advice, which would require a thorough
knowledge & considerable depth and breadth of
experlence in @ complex management or professional
fleld.

Skills, knowledge &
Lexperlence

Extensive experience In the field related to the aperation
of the work area

Analytical and conceptual skills to resolve Issues relevant
to the work area

Awareness of organisationat operations as they relate to
policy

Detalled knowledge of financial program management
technigues related to the work area

Management skills and abilitles necessary to undertake
the allocation and monitoring of resources

Sound human resource management skills.

Ability to implement financial/program management
techniques relevant to the work area

Well developed llaison 8 communlication skills and the
abillty to negotlate or communicate, under limited
direction, on behalf of the organisation with cllent or other|
outside bodles

Sound human resource imanagament skifls

Management skiils & abilities necessary to undertake the
allocation & monitoring of human, financial and technical
resources to ensure achievement of objectives.

—

Declslons taken or delegations exercised have a major
impact on the day operations of the work area. The
impact, however, is likely to be limited to the work area
or function in which the position Is located.

Exercise Independent judgement In the resolution of
complex problems or issues relevant to the work area.

ity -
untabilty

Require a high degree of accountabllity for the quality,
efficiency and effectiveness of work outputs

Positions at this level may have independence of action
within the constraints of Council objectives or corporate
goals.

Officers at this level have the autharity to determine
methods & procedures to be adopted to achleve the
desired outcome, within budgetary constraints, for
significant programs

May have independence of action, Including responslibility
for results achieved through the use and allocation of
resources within the canstraints of Council goals &
objertives

Accountable for the achievement of work area goals and
objectives.

Organisational

Relationships = ..

Manage a team/small department

May be a specialist responsible for a major function
which is of significant importance to Council

Report to a more senior officer or the CEO.

Manage significant & complex projects that may span a
number of departmental functional areas within a
department or a small department

Direction of subordinate staff would tnvolve establishing
& evaluating performance & interpreting policy relevant
to the work area

Report to 2 more senior officer or the CEO.

8-6-2016 MO Enterprise Agreement - Final
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Tatiora District Council \Workplcce Agreement 2016- Finel

SENIOR OFFICERS CLASSIFICATIOM CRITERIA - Rands 3 & &
Positions classified in Bands are characterised by some of the following inputs or those of a similar nature

BARND 3

BARD 4

Function

& Direct responsibility and accountability for managing a major
segment of the operation, or a large scale function, or
operation or a medium size department

Contribute to the development of corporate goals and
program objectives which are of strategic importance to
Counclt

Manage human, financial and technical resources, formulate
and implement polity Initiatives and develop corporate
strategies.

e Manage major functions including Divisions/Departments
involving s conslderable varicty of activities, extensive co-
ordination & usually significant responsibilities for human,
financial & technical resources

¢ Exercise delegated authority to plan, direct & /or execute major
programs/functions/support activities

» Determine & revise associated strategic plans & objectives

« Provide the primary & major source of knowledge & advice to
CEO &/or Counci! on the Department’s operation for which they
have responsibility

* Major contribution to the formulation of policy, strategic plans
& general management for the organisation as a whole.

Provide high level expert advice on critical management &/or
technical issues relating to programs or the organisation as a
whole

Provide authoritative “technical” or policy advice to Directors,
CEO and/or Council.

o Provide advice critical to the operation of Council.

o Provide expert policy & strategic advice to the CEO and/or
Council

o Provide technical innovative & professional advice, which would
influence the work of a major function &/or the organisations
operations.

Skills, knowledge &

rxper!ence

High level management skills & abilities necessary to direct &
monQor significant resources

Liaison & communication skills of a high order including the
capacity to negotiate or communicate on behalf of the
organisation, with clients or other organisations, often to
finality

The ability to interpret & provide advice on legislation,
corporate objectives, policies, operations or functions of the
work area

Detalled knowledge In a range of subject matters

Thorough knowledge & experience in a complex management
8&/or professional field.

® High levels of adaptability and flexibitity

o Possession of conceptual, analytical & creative skills in
originating new techniques, estabiishing criteria & development
of imaginative approaches

o A high degree of originality and analytical & conceptual skills in
the resolutlon of particularly complex “technical” or policy
issues

o The ability to modify existing principles to new & unusual
problems, which may involve frequent changes in policy,
program or technological requirements.

Relationships ~

Departmental Director or direct the operation of a medium
size department reporting directly to the CEO, or report to the
CEO.

Direction could be through established procedures or by
explicit policy within a evaluation process overseen by the CEO
or more senlor officer

Direction over sub-ordinate staff would involve establishing &
evaluating performance, & Interpreting policy relevant to the
work area

May report direct to the CEQ.

&

*

ludgement o Authority to plan, design and implement programs/projects 8& | ® Decisions taken have major effect an program emphasis or
e functions independently, exerclsing discretion to achleve end priorities in critical areas of Council operations
¢ results « High level of judgement required In developing strategic plans &
o Exercise initiative & resourcefulness in deviating from in considering operational and wider internal & external
established methods & policy, contribute to the formation of program & policy issues
policy & strategic plans o Devise innovative solutions to complex policy or operational
» Decisions will impact on program activities, function problems where guidelines are lacking.
allocations or commitment of resources
o At this level specialists exercise independent judgement &
introduce creative solutlons in the resolution of complex
problems or Issues.
[Authority & « Delegated authority to determine work plans &8 schedules to ¢ Broad guidance on policy & strategic direction
IAccountability implement the goals & ob]ectives of programs, within a » Major influence on problems or policy issues
© R, i department or in some instances across the organisation o Authority to determine resource needs & allocate resources &
¢ Influence aspects of program or policy issues which have direct accountability for their effective uses
strategic importance o Work reviewed in relation to fulfilment of program objective,
© Responsibility & accountability for human, financial & effect of advice given & effectiveness / efficiency of overal!
technical resources under their control program.
= Decislons may have direct consequence on achievement of
results for the functions for which the officer is responsible
) s Responsibility for developing policies.
[Organisational ¢ In the main would operate in a subordinate relationship to « QOperate with high degree of independence In the execution &

adaptation of work plans
» May exercise major delegated authority from Council or CEQ.
« Will report direct to CEO.

8-6-2016 MO Enterprise Agreement - Final
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APPENDIX Z - RATES OF PAY

Yoar §
Year 2 Year 3
GENERAL OFFICERS Old Rate 2.(::{:llsn;sl:;se As fr:ft; r1:1 {%%aﬂod As fr:fTe::f {;z&erlod
Weekly Rate as 2.35% or cpi + 0.35% 2.35% or cpi + 0.35%
Classification from whichever Is the whichever is the
Up to July 2016 11/07/2016 larger larger

Level 1 Yr1 $45,708 $906.20 $927.49 $949,29
- Yr2 $47,789 $947.02 $969.27 $992.05
Yr3 $48,296 $956.96 $979.45 $1,002.47
Yrd4 $49,912 $988.66 $1,011.89 $1,035.67
Yrs $51,531% $1,020.42 $1,044.40 $1,068.94
Yr 6 $53,145 $1,052.08 $1,076.80 $1,102.10
Level 2 Yr1 $54,653 $1,081.66 $1,107.07 $1,133.09
& Yr2 $56,266 $1,113.29 $1,139.46 $1,166.23
Yr3 $57,878 $1,144.91 $1,171.82 $1,199.36
- Yr4 $59,493 $1,176.59 $1,204.24 $1,232.54
Level3 - Yr1i $61,104 $1,208.19 $1,236.59 $1,265.65
AT ¥r2 $62,716 $1,239.81 $1,268.95 $1,298.77
$64,329 $1,271.45 $1,301.33 $1,331.91
$65,943 $1,303.11 $1,333.74 $1,365.08
$67,392 $1,331.54 $1,362.83 $1,394.85
$69,001 $1,363.10 $1,395.13 $1,427.91
$70,610 $1,394.66 $1,427.43 $1,460.98
$72,220 $1,426.24 $1,459.76 $1,494.06
$73,652 $1,454.33 $1,488.50 $1,523.48
$75,257 $1,485.81 $1,520.73 $1,556.46
$76,862 $1,517.29 $1,552.95 $1,589.44
$79,347 $1,566.04 $1,602.84 $1,640.51
$82,014 $1,618.35 $1,656.38 $1,695.31
$84,683 $1,670.71 $1,709.97 $1,750.15
$87,141 $1,718.92 $1,759.31 $1,800.66
$89,804 $1,771.16 $1,812.78 $1,855.38
$92,463 $1,823.31 $1,866.16 $1,910.02
$95,659 $1,886.00 $1,930.32 $1,975.69
$98,852 $1,948.64 $1,994.43 $2,041.30
$102,047 $2,011.31 $2,058.57 $2,106.95

Note:

CPI Review Condition — that if the CPi for Adelalde pius 0.35% Is above 2.35% for the year ending March 2017 and

2.35% for year ending March 2018, the above rates In years 2 and 3 will increase.
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Year 1
Oid Rates 0% +
SENIOR OFFICERS 20 I:;Jgase As fromy'lzta:u?y period AsfromY1§ta:)33y period
New weekly rate as after 1-7-2017 after 1-7-2018

Classification from 2.35% or cpl +0.35% 2.35% or cpi + 0.35%
__up to July 2016 11-07-2016 whichever the larger whichever is the larger |
tevel 1 Step 1 $79,727 $1,573.49 $1,610.47 $1,648.31
Ll Step2 $82,407 - $1,626.06 $1,664.27 $1,703.38
- " Step 3 $85,089 $1,678.67 $1,718.12 $1,758.49
level2 - Stepl $87,560 $1,727.14 $1,767.73 $1,809.27
ST Slep2 $90,235 $1,779.61 $1,821.43 $1,864.23
- Slep3 $92,907 $1,832.02 $1,875.07 $1,919.14
level3 .. Skep 1 $95,889 $1,890.52 $1,934.94 $1,980.41
- Step2 $96,08¢ $1,953.28 $1,999.13 $2,046.17
< step 3 $102,293 $2,016.13 $2,063.51 $2,112.00
Leveld . . Step1 $105,585 $2,080.71 $2,129.60 $2,179.65
AL step g $109,751 $2,162.42 $2,213.24 $2,265.25
level5 - Step1 $114,659 $2,258.70 $2,311.78 $2,366.10
ST L Shep 2 $118,835 $2,340.61 $2,395.61 $2,451.91
Levels -~ : Step ) $123,431 $2,430.76 $2,487.88 $2,546.35
Y $127,565 $2,511.85 $2,570.88 $2,631.30
level7 ;' Step1 $132,414 $2,606.97 $2,668.23 $2,730.93
- . Step 2 $138,601 $2,728.33 $2,792.44 $2,858.07

Note:

CPI Review Condition — that If the CPI for Adelaide plus 0.35% is above 2.35% for the year ending March 2017 and
2.35% for year ending March 2018, the above rates in years 2 and 3 will increase.
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