This page may be omitted where the highest charge is a summary offence.[image: ]

IT IS ADVISABLE NOT TO COMPLETE THIS FORM 
UNLESS YOU HAVE HAD LEGAL ADVICE

ELECTION FORM
Summary Procedure Act 1921 – Section 103(2)

Form A25
Information and Summons
	About this form
	Case number (SAET use only)

	
	


This is the approved form to commence criminal proceedings for summary or minor indictable offences in SAET (as the South Australian Employment Court).
This form also includes the required Summons and Proof of Service which must be completed as part of this application.  The “Election Form” on the final page may be omitted if the highest charge in this Information is a summary offence.
A ‘Commencement of proceedings fee’ is payable to the Court before proceedings can commence.  Go to www.saet.sa.gov.au for more information regarding fees.
INFORMANT
	Title
	☐  Mr     ☐  Mrs     ☐  Miss     ☐  Ms     ☐  Other (specify):

	First name 
	
	Last name
	

	Telephone 
	
	Mobile
	

	Address	Street 1
	

		Street 2
	

		Suburb
	
	State
	

		Postcode
	
	Country
	

	Email
	

	Informant’s references
	


Representative detail (if required)
	Organisation
	

	Contact First name 
	
	Last name
	

	Email
	

	Telephone 
	
	Mobile
	

	Address	Street 1
	

		Street 2
	

		Suburb
	
	State
	

		Postcode
	
	Country
	

	Reference
	





Defendant
	Defendant is an:
	☐  Individual     ☐  Organisation  

	If an individual:
	

	Title
	☐  Mr     ☐  Mrs     ☐  Miss     ☐  Ms    
	Date of birth
	

	First name 
	
	Last name
	

	If an organisation:
	

	Name
	

	Contact details for individual or organisation contact

	Telephone 
	
	Mobile
	

	Address	Street 1
	

		Street 2
	

		Suburb
	
	State
	

		Postcode
	
	Country
	

	Email
	


Offence details Provide details of the alleged offence.
	Highest Charge:
	☐  Summary               ☐  Minor Indictable               ☐  Major Indictable

	
















	Other orders sought: (forfeiture, compensation, additional penalty, destruction or the like)

	




Fees
Fees are payable in these proceedings. Visit https://www.saet.sa.gov.au/resources/fees for information on the fees payable including how to pay.
	Fee type
	
	Amount payable

	
	
	

	Credit Card Payment Receipt Number:
	
	Electronic Funds Transfer (EFT) Transfer Date:

	
	
	


INFORMANT lodgement
	
	
	

	Date
	Informant
	Witness

	
	
	Registrar, Deputy Registrar 
or Justice of the Peace
(Not required if Informant is a public authority)


Hearing details / SUMMONS (to be completed by the South Australian Employment Court) 
Notice to Defendant: If you fail to appear on the hearing date set out below or on any day to which this matter is adjourned the Court may proceed in your absence or issue a warrant for your arrest.
	Court
	South Australian Employment Court

	Address
	Level 7, Riverside Centre, North Terrance, Adelaide South Australia 5000

	Date
	
	Time
	

	Enquiries to
	Email: saet@sa.gov.au	Phone: 08 8177 3500
Post:   PO Box 3636, Rundle Mall SA  5000	

	Registrar signature
	
	               /                  /


Lodge this form, together with any accompanying documents, with the South Australian Employment Court:
	Email
	saet@sa.gov.au

	Post
	PO Box 3636, Rundle Mall, SA, 5000

	In person
	Level 6, Riverside Centre, North Terrace, Adelaide, 5000





Proof of service (to be completed by deponent)
	Name of deponent
	

	Address of deponent
	


	Name of person served
	

	Address at which service effected
	


	Date service effected
	

	Time of day between
	                          AM / PM
	and 
	                          AM / PM


Method of service
(Tick the appropriate box)
☐  personally;
☐  by leaving a copy at the last (or most usual) place of abode with a person apparently residing there and not less than 16 years of age;
☐  by leaving a copy at the place of business with a person apparently employed there and not less than 16 years of age;
☐  any other method permitted by the Rules – specify
	


Certification
☐  I certify that I served the attached document in the manner described.
	Signature
	
	Date
	


Lodge with SAET
Please lodge this form with the South Australian Employment Court:
	Email (preferred)
	saet@sa.gov.au

	Post
	PO Box 3636, Rundle Mall, SA, 5000

	In person
	Level 6, Riverside Centre, North Terrace, Adelaide, 5000
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Section 6A of the South Australian Employment Tribunal Act 2014 (SAET-06)






South Australian Employment Court
Form A25 – Information and Summons
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SAET Registry: 08 8177 3500
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SAET Registry: 08 8177 3500

	Court
	South Australian Employment Court
	Case No.
	

	Address
	Level 6, Riverside Centre, North Terrance, Adelaide South Australia 5000

	
	Email: saet@sa.gov.au	Phone: 08 8177 3500
Post:   PO Box 3636, Rundle Mall  SA  5000	


	
	

	Informant

	Name:.................................................... ,  ..............................................		..........................................
	   surname			given name			Informant’s reference

	Address	..............................................	..............................................		..................................
		street			telephone				facsimile
		.....................................................................................................		..........................................
		city/town/suburb			state		postcode		e-mail address

	
	

	Defendant
	

	Name:.....................................................  ,  ................................................	DOB	..................................
	   surname			given name				dd/mmm/yy

	Address	..................................................................................................................................		..................................
		street											licence number
		...................................................................................................................
		city/town/suburb				state		postcode

	
	

	The information to which this form is attached contains minor indictable (*and summary) charges.
You have the right to choose how the charge(s) will be dealt with
· by a Magistrate; or
· by a Judge and Jury in the District Court
If you want the charge(s) dealt with in the District Court you MUST complete this form and return it to the Court.

	
	

	Election
	I elect for this matter to go before the District Court of South Australia.
.......................................................................................
Defendant

	Defendant’s solicitor			....................................................
..........................................			............................................	.................................................
	telephone				facsimile				e-mail

	Defendant’s counsel				....................................................
..........................................			............................................	......................................................................................
	telephone				facsimile				e-mail

	Defendant to note: If you have changed your address, please supply details below:

	.................................................................................
New address
	..............................................................................
New telephone 


N.B.	(1)	AN ELECTION DOES NOT TAKE EFFECT UNTIL THIS COMPLETED FORM IS FILED IN THE COURT AT THE ABOVE ADDRESS.  IT MUST BE LODGED ‑
(a)	Where a summary of the evidence has been requested by the defence or directed by the Court ‑ within 14 days of the delivery of the summary;
(b)	Where there is no request or direction for a summary ‑ not later than 6 weeks after the defendant's first appearance before the Court.
	(2)	A COPY OF THE INFORMATION TO WHICH THIS FORM RELATES MUST BE ATTACHED WHEN IT IS FILED.
	(3)	YOU MAY NOT ELECT FOR TRIAL BEFORE A JUDGE SITTING WITHOUT A JURY (S.7(2) JURIES ACT 1927)
*  	Delete as appropriate

image1.png




image2.png
SOUTH
AUSTRALIAN
EMPLOYMENT
TRIBUNAL




image3.png




image10.png




image4.png
SOUTH
AUSTRALIAN
EMPLOYMENT
TRIBUNAL




image5.png




