COORONG DISTRICT COUNCIL ASU
ENTERPRISE AGREEMENT NO. 5 2008

File No. 05152 of 2009

This Agreement shall come into force on and
from 31 August 2009 and have a life extending
for a period of thirty-six months therefrom.

THE COMMISSION HEREBY APPROVES THIS ENTERPRISE
AGREEMENT PURSUANT TO SECTION 79 OF THE FAIR
WORK ACT 1994.

DATED 31 AUGUST 2009

ﬁg/t/(m

COMMISSION MEMBER
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CLAUSE 1 TITLE

This Agreement shall be known as The Coocrong District Council (ASU) Enterprise Agreement
Mumber 5, 2008.

CLAUSE 2 ARRANGEMENT

CLAUSE TITLE

Title

Arrangement

Definitions

Date & Period of Operation

Parties Bound

Relationship to Parent Award

Aims and Objectives

Amalgamation Consultation

Corporate Wardrobe

Change Management

Staff Development and Training

Multi Skilling

Dispute Resolution Procedure

Drivers Licence

Employment Security

Relocation of Council Employees

Enterprise Bargaining Committee

Hours of Work

Journey Insurance

Part-time Employees

Part-time and or Job Sharing

Personal Leave

Purchased Leave

Closure over the Christmas/Mew Year period

Salary Sacrifice of Superannuation

Recall to Work and Attendance at Scheduled Meetings
Reclassification O G
Grief fPersonal Counselling Ak '

Fixed Term Contracts 1%
Workplace Representatives and Union Training (2]
Long Service Leave ||
Review of Agreement A: !
Salary Increases ,
\ariations ot s
35 Signatories
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CLAUSE 3 DEFINITIONS

3.1 '‘Agreement’ shall mean The Coorong District Council (ASU) Enterprise Agreement
No 5, 2008.
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3.3

3.4

3.5

3.6

3.7

3.8

——

‘Award' shall mean the South Australian Municipal Salaried Officers Award operative at the
date of the approval of this agreement as attached. (Appendix 3).

‘Consultation' is the sharing of information and the exchange of views between the parties
and includes the genuine opportunity for employees to contribute effectively to all decision
making processes which may affect them. The objective of consultation is to improve
management decision making and where possible reaching agreed outcomes.

'Council' and '‘Employer” shall mean The Coorong District Council.

'Salary’ or remuneration shall have the following meaning for the purpose of this
Agreement;

For Voluntary Separation Packages salary shall mean total income including
superannuation to the level prescribed under the Superannuation Guarantee Act (currently
9%]) and allowances for all purposes. Where relevant the use of a Council vehicle as part
of a salary package shall be assessed to determine the legitimacy of including the value of
the vehicle usage in an officer’s salary for Voluntary Separation Packages purposes.

For income maintenance and redeployment salary shall mean total income including
employer superannuation contribution and allowances for all purposes.
'‘Union’ shall mean the Amalgamated ASU (SA) State Union, (ASU).

'Workplace Representative' shall mean an employee appointed as a Union Workplace
Representative upon written advice from the Union Branch Secretary whose role it is to
effectively represent the interests of members of the workplace.

'Employee’ shall mean an employee of the Council employed pursuant to the Award and
this Agreement.

CLAUSE 4 DATE AND PERIOD OF OPERATION

This agreement shall commence from 12 August 2008 and remain in force until 11 August 2011.
This Agreement will be reviewed and renegotiated by the Single Bargaining Unit during the final 6
months of the Agreement.

CLAUSE 5 PARTIES BOUND

This Agreement will be binding on:

5.1

5.2

The Coorong District Council in respect of its employees, with the exception of the CEOQ,
Manager of Development & Environmental Services, Manager Asset Services and
Manager Corporate Services who are excluded from this Agreement, employed pursuant to
the South Australian Municipal Salaried Officers Award.

The Amalgamated ASU (SA) State Union (ASU) in respect of its members. S
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CLAUSE 6 RELATIONSHIP TO PARENT AWARD

This agreement will be read in conjunction with the South Australian Municipal Salaried Officers
Award. Where there is any inconsistency with the Award, the terms of this Agreement will prevail
to the extent of the inconsistency. Provided however, any Award increases in allowance will be
paid by the employer.

CLAUSE 7 AIMS AND OBJECTIVES

The objective of this Agreement is to develop and support a flexible workforce and management
structure committed to the continued improvement of productivity and efficiency within the
Coorong District Council.

The objectives are to:

7.1 Encourage and develop a high level of skill, innovation and excellence amongst all
employees.

7.2 Develop a high degree of teamwaork, trust and shared commitment to the achievement of
real and sustainable improvement in productivity.

7.3 Increase the level of individual expertise of employees through the provision of training and
skills improvement programs.

7.4 Promote measures to eliminate industrial disputation, absenteeism and lost time due to
injury by the design of jobs which provide a safer and more enjoyable working
environment.

7.5 Ensure strict adherence to the Award, this Agreement, Council's Policies and all Statutory
provisions.

7.6 Eliminate lost time.

7.7 Establish relevant continuous improvement techniques including the use of benchmarking
and establishment of performance indicators to achieve real and lasting improvements in
efficiency, flexibility and productivity.

CLAUSE 8 AMALGAMATION CONSULTATION

8.1 Where an amalgamation involving this Council is proposed an Amalgamation (Employment
Issues) Negotiating Committee shall be established and its membership will include
appropriate representation of elected members, management and staff.

8.2 The Committee shall negotiate an agreement covering employment conditions and
processes for any amalgamation.

CLAUSE 9 CORPORATE WARDROBE &7
9.1 In the first year of employment, Council will pay a maximum contribution of $4U{] f:;irtha 4
establishment of Council’s corporate wardrobe. :
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9.2  Thereafter, Council shall pay a maximum annual contribution of $300 per employee. This
will take effect from first of July each year.

8.3 Council shall purchase the corporate wardrobe for each employee and any staff
contributions in excess of Clause 9.1 and 9.2 can be met through payroll deductions.

9.4 In the event that an employee who has utilised this clause resigns within the first 6 months
of the financial year in which they have received the allowance, the allowance is refundable
on a pro-rata basis {unless waived at the discretion of the CEO in extenuating
circumstances) and this may be implemented through the calculations for final payment of
salary.

CLAUSE 10 CHANGE MANAGEMENT

10,1 For the purpose of this Agreement "change" is deemed to include activities that have a
broad or strategic impact on one or more work groups, offices or individual employees for
example;

» significant change in workforce size and structure
» resource sharing
» consideration of alternative service delivery

10.2  As soon as such change is considered, the matter shall be discussed with the staff likely to
be affected by the change. The Council will advise the workplace representative and there
will be full consultation with all parties who will be affected by the change.

10.3 As part of the consultative process, Council will discuss with the employees affected
and the workplace representative, among other things, the changes being considered, the
basis for such contemplated changes, the effects such changes are likely to have on
employees, measures which will be taken to eliminate or lesson any adverse effects on
employees and will give due consideration to matters raised and alternatives submitted by
the employees in relation to the contemplated changes.

CLAUSE 11 STAFF DEVELOPMENT AND TRAINING

111 The Coorong District Council acknowledges the necessity for and benefits of staff training
to the overall efficient functioning of the Organisation and the consequent good effects for
the community. Due to the location of employees it is often difficult to consult or train all
staff during normal hours, and maintain service delivery. Employees agree to attend in-
house structured sessions for the introduction of new work practices and procedures,
consultation on planning and operational matters, and training outside and over and above
the normal working hours. Such hours shall not exceed 22.8 hours per annum spread over
a maximum of 4 events and will be paid at ordinary rates or if preferred by the employee
taken as time off in lieu at a mutually acceptable date. Such training and consultation to
take place at a time agreed by the majority of the employees involved, subject to the
availability of the external resources.

irrrrrl};gjﬁ;,_'__\éfudy Leave shall be provided in accordance with Appendix 1. Where an employee

Eih_pd’ses, they may forego the entitlement in Appendix 1 for paid time off for study, in return
for'a Study Allowance paid by Council. This will be up to a maximum of $2000.00 per
“annum, provided the course or courses are directly related to work and are not subject to

ot 4
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FBT. Such courses and the method of undertaking such courses are to be approved and
authorised by the CEO. No request will be unreasonably withheld, and Council will look
favourably on employees who wish to progress their educational qualifications.

Payment of fees will be subject to the following:

11.2.1 Fees to be paid to the Institution by Council on presentation of official
enrolment documentation.

11.2.2 The employee must produce evidence of successful completion of subjects.

11.2.3 If subjects are not passed, the employee will either:

(1) Repeat at own expense until passed; or
{2) Refund fees paid by Council

CLAUSE 12 MULTI SKILLING

12.1

12.2

Council shall endeavour to provide employees with the opportunity to perform higher or
other duties at their normal place of work whilst employees are on periods of leave before
any external resources are utilised; except where the position requires particular technical
or professional expertise which is not available from the existing staffing pool.

Where an officer agrees to perform temporary duties at an office other than their normal
workplace the terms and conditions of the work, and the travel time arrangements shall be
the subject of a written agreement between the Council and the employee prior to the
temporary placement commencing. Any travel costs additional to those normally incurred
by the officer shall be met by Council in accordance with the Award.

CLAUSE 13 DISPUTE RESOLUTION PROCEDURE

13.1

General

In the event of a dispute between the Council and an employee or employees concerning
any aspect of work (other than through the operation of this Agreement), the following
procedure shall apply:

13.1.1 It is the aim of both parties to ensure that disputes are resolved as quickly as
possible in order to preserve positive working relationships.

13.1.2 Where possible, employee(s) will seek to resolve any dispute with the relevant
Supervisor in the first instance and then with their Manager and lastly the Chief
Executive Officer. If the employee wishes, he or she may involve the Workplace
Representative, Industrial Officer or representative of their choice, in attempting to
resolve the dispute. Conversely, Supervisors or Managers and the Chief Executive
Officer should seek to resolve any dispute with the employees concerned.

13.1.3 If the matter is not resolved at that stage, the employee (who may involve the
Workplace Representative, Industrial Officer or representative of their choice) may
refer the matter to the Chief Executive Officer, or if the Chief Executive Officer is a
party to the grievance, the Principal Member of the Council.

13.1.4 The above process should be completed within ten (10) working days of the tssuer. R

first being raised.
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13.1.5 If the matter is not resolved, then it shall be referred to the Industrial Relations
Commission of South Australia (IRCSA) for conciliation and/or arbitration. Subject
to appeal rights, the Parties agree to accept the decision of the IRCSA.

Enterprise Agreement

Any disputes arising from the operation of this Agreement shall be dealt with through the
following steps:

13.2.1 Any dispute shall be notified to the Enterprise Bargaining Committee which shall
attempt to resolve the matter.

13.2.2 If the matter is not resolved, then it shall be referred to the Industrial Relations
Commission of South Australia for conciliation and/or arbitration. Subject to appeal
rights, the Parties agree to accept the decision of the IRCSA.

CLAUSE 14 DRIVERS LICENCE

141

14.2

14.3

14.4

14.5

Due to the nature of Council operations, all staff will be required to drive from time to time
to attend to Council activities relevant to individual roles. As a consequence, Council will
reimburse all staff for the renewal of their drivers licence (for a period of renewal not
exceeding 5 years) at any one time upon production of the licence and receipt.

Upon production of licence and receipt, new employees will be reimbursed for the cost of
their current driver's licence on a pro rata basis based on commencement date of
employment to the expiry date of the licence, not exceeding five years.

In the event a new employee is not able to produce a receipt for licence renewal, the
annual licence renewal rate in July of the first year of employment, will be used to
reimburse the licence on a pro rata basis based on commencement date of employment to
the expiry date of the licence, not exceeding five years.

An employee must advise Council immediately if they lose their drivers licence and provide
alternative methods of transport to enable them to undertake their work effectively.

In the event that an employee has received the benefit of this clause, and subsequently
leaves the employment of Council, the remaining value of the licence calculated on a pro-
rata basis over the five year period of the licence will be refunded to the Council {(unless
waived at the discretion of the CEO in extenuating circumstances) and this may be
implemented through the calculations for final payment of salary.

CLAUSE 15 EMPLOYMENT SECURITY

The employees shall be informed in writing of the nature of any changes being considered at the
earliest opportunity and thereafter be informed on an ongoing basis regarding the proposed
change.

Tl Inithe ewvent E:i-f positions being discontinued, the following shall apply in respect to the employment

| security of Counil employees:
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15.1 No forced Redundancies

15.2

15.3

15.1.1 Natural attrition, voluntary redundancies and redeployment shall be the only means
of adjustment in those situations where positions are no longer required by the
Council.

15.1.2 Where a position becomes redundant, and the employee has not been offered a
position at the same location, at the same classification (or higher) and current skill
level, the employee may choose to access either a voluntary separation package
outlined in Clause 15.3 below, or accept redeployment to another position as
outlined in 15.2 below. The Employee shall also be entitled to apply for any vacant
or new positions.

Redeployment of Council Employees

15.2.1 The redeployment positions offered must be within a remuneration level not more
than one award level below that received by the employee in their discontinued
position.

15.2.2 Maintenance of remuneration prior to the position being discontinued will continue
but will be frozen until the remuneration level of the redeployed position is equal to
the pre-deployment salary. However such employees shall be entitled to 50% of all
enterprise bargaining productivity increases.

15.2.3 Within the four month period of commencing the redeployed position, Council must
keep open the right of the redeployed employee to consider redundancy
arrangements as outlined in Clause 15.3 below at the employee's pre-redeployment
remuneration level.

15.2.4 Redeployment shall be in accordance with Appendix 2 hereof.
WVoluntary Redundancies

15.3.1 Where a position is identified as being redundant and the employee
chooses to access a voluntary separation package, (in accordance with
15.1.2 above) the terms of that redundancy are as detailed below.

15.3.2 Ten (10) weeks notice of termination or payment of the total weekly salary in
lieu thereof.

15.3.3 Three (3) weeks of total weekly salary for each year of continuous service in
Local Government in SA.

15.3.4 The maximum payment in respect of 15.3.2 and 15.3.3 above shall be 104
weeks.

156.3.5 A payment of up to 10% of final salary may be reimbursed to the officer

within a period of 12 months from date of termination. The purpose of the
reimbursement shall be to provide outplacement counselling and assistance,
to assist the officer to secure future employment. Proof of expeﬁdlture-
relating to the attendance for counselling may be requested. ,

16.3.6 Pro-rata Long Service Leave will be paid for all completed years of service :
in Local Government in SA, with a minimum of 2 years of sewlit:e; acecrued.

|

oy
L L
L N T

-3



&«
- N

e

The Coorong District Council —~—
ASU Enterprise Agreement No 5 of 2008 SR RGN

DISTRICT COLTMOTL

———

CLAUSE 16 RELOCATION OF COUNCIL EMPLOYEES

16.1

16.2

16.3

16.4

16.5

16.6

16.7

16.8

16.9

As a result of genuine operational requirements and following the appropriate consultation
process, positions may be relocated to another Council office.

Any employee holding a position that is to be relocated will be provided 12 weeks notice in
writing.

Where a position is relocated, comparable alternative employment will be offered to the
incumbent at the new site. If the employee finds the alternative employment acceptable,
financial assistance as provided for in sub-clause 16.4 below will be provided. Where the
employee finds the alternative employment not acceptable, a voluntary separation package
will be made in accordance with sub-clause 16.9 of this agreement.

Where the need for the permanent relocation of a permanent position has been identified
and accepted by the employee, a one off ex-gratia payment will be made.

16.4.1 In recognition of additional travel and associated costs, a maximum amount of
$5,000 will be made to full time employees who do not have the inclusion of a
vehicle in their employment package. This payment will be adjusted for part time
employees and will be reflective of the average hours worked over the preceding 12
month period.

16.4.2 In recognition of additional associated costs, a maximum amount of $1,000 will be
made to full time employees who have the inclusion of a vehicle in their employment
package. This payment will be adjusted for part time employees and will be
reflective of the average hours worked over the preceding 12 month period.

When an employee has been relocated, and receives an ex-gratia payment under
provisions of 16.4.3, the employee must remain in the relocated position for a minimum of
12 months. Should an employee leave the services of Council for any reason prior to the
expiration of 12 months, the ex-gratia payment will be repaid, in full, to Council.

Should the employee leave the services of Council between 12 months and 24 months
after relocation, 50% of the ex-gratia payment will be repaid to Council.

The ex-gratia payment will only be made to employees who have provided a minimum of
12 months service to Council.

The provisions of this clause are not applicable to any positions that have been relocated
prior to the commencement date of this agreement.

Where the need for the permanent relocation of a permanent position has been identified
and is not accepted by the employee, the employee will be offered a voluntary separation
package (VSP).

16.9.1 Three (3) weeks of total weekly salary for each year of continuous service in Local

o Government in SA.
16.9.2 The maximum payment in respect of 16.9.1 will be 52 weeks.
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16.10 Prior to the expiration of three (3} months from the date of commencing a relocated

position, employees may still choose to access a VSP. In this event, and if the employee
has been in receipt of an ex-gratia payment in accordance with 16.4 of this agreement,
adjustment to final VSP payment will be made. If the amount of the ex-gratia payment
exceeds the VSP, the amount will be recovered from the employee.

CLAUSE 17 ENTERPRISE BARGAINING COMMITTEE

171

17.2

17.3

17.4

Good human resource management is based on effective and continuous consultation
between all parties. Effective and positive consultation is based upon a well developed,
honest and open communication strategy, which involves a systematic approach to
communication. The Enterprise Bargaining Committee is the appropriate forum for
negotiating within the Organisation on matters pertaining to the pay rate, conditions of
employment and other human resource matters.

The Enterprise Bargaining Committee for this Agreement shall consist of an agreed equal
number of;

17.2.1 Management representatives appointed by the Chief Executive Officer.
17.2.2 ASU employee representatives employed by the Council.

Council recognises that it is in the best interests of all interested parties for negotiations to
be managed at the lowest possible level.

17.3.1 The ASU employee representatives are encouraged to commence negotiations with
the Management reps yet reserve the right to engage an ASU Industrial Officer for
advice or to actively participate in the negotiations should the need arise.

17.3.2 In the event that the Chief Executive Officer engages external professional
assistance from an Industrial Officer to be a member of the Enterprise Bargaining
Committee then the ASU Industrial Officer will automatically be included as a
member of the Committee.

The role of the Enterprise Bargaining Committee shall be;
17.4.1 To formulate an Enterprise Agreement acceptable to all parties.

17.4.2 To reach decisions through consensus which shall operate as recommendations to
the parties they represent.

17.4.3 To consider reports and ideas generated by employee and employer
representatives on a range of issues.

17.4.4 Members of the Enterprise Bargaining Committee will make themselves available to
employees for the purpose of receiving and providing information.

—
-~

17.4.5 Review and monitor the operation and implementation of the Enterprise .~ o0
Agreement.

17.4.6 To resolve any disputes arising out of the operation of the Agreement. in

\*9
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17.4.7 To consult with all staff during the enterprise negotiating period.

CLAUSE 18 HOURS OF WORK

18.1

18.2

18.3

18.4

18.5

18.6

18.7

18.8

The ordinary hours of work will be 76 hours per fortnight to be worked between the span of
7.00 a.m. and 6.30 p.m. Monday to Friday.

The normal starting and finishing times for employees in place as at 1st of January 1998
shall continue to apply, unless the employer and the employee agree a different working
arrangement.

Time worked outside of the span of hours set out in 18.1 above or in excess of 10 hours
per day shall attract penalty rates in accordance with the provisions of the Award.

Within the span of hours an employee may by mutual agreement elect to use flexible hours
of duty,

When staff members work additional hours (which are over and above their regular
agreed hours of work} then Time Off In Lieu (TOIL) provisions may apply.

18.5.1 TOIL must be approved prior to being worked except in exceptional circumstances.

18.5.2 No more than five days (adjusted to reflect regular hours worked for part-time staff)
can be accrued at any one time without the express approval of the Manager. The
Manager must notify the Chief Executive Officer of such approvals on or before the
close of the pay period in which such approval is granted.

18.5.3 The accrued TOIL must be reduced to 5 days or less (adjusted to reflect regular
hours worked for part-time staff) within the following two pay periods with the
approval of the Manager. No extensions beyond this will normally be granted.

Accrued time off shall be taken on an hour for hour basis.

The Award provision relating to supervisory officers working the same hours as the
employees supervised shall continue in force.

Nothing in this clause is intended to over-ride the Hours Agreement in place between
individual employees and the council in accordance with Part 5 of the Award.

CLAUSE 19 JOURNEY INSURANCE

Council will provide all employees with Journey Insurance to cover 24-hour bodily injury.

CLAUSE 20 PART-TIME EMPLOYEES

/

/52001

'i;_\Ff’rérr't_;-tJme employees’ hours of work may be changed by mutual agreement between the

~employees and the relevant supervisor. This provision applies to meet the short-term
requirements of either party or in respect of an increase or decrease in normal hours of

duty._

. ..-“-1___ ,/\ /, 10
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A part time employee shall be entitled to overtime or penalty payments at the prescribed
rates in respect of work performed in excess of 10 hours per day or outside of the span of
hours set out in clause 18.1.

20.2  All existing part time employees shall be offered additional hours of work on an ongoing
basis whenever practicable to do so, before the organisation employs any new part time
employees or casual employees.

20.3 At the discretion of the Supervisor, existing part-time employees will be considered for
short term or emergency relief work.

20.4 Part-time employees working 0.4fte (full time equivalent) or more on a regular basis are

entitled to progress to the next increment annually. Part-time employees working less than
0.4fte will need to work for 2 years prior to progressing to the next increment level.

CLAUSE 21 PART-TIME AND OR JOB SHARING
21.1  All employees are eligible to apply to work on a part-time basis or job share position.

21.1.1 Council will consider all applications on their merits taking into account operational
arrangements and practicalities.

CLAUSE 22 PERSONAL LEAVE
22.1  Family leave to be as per Clause 6.8 of the Award.

22.2 The current Award entitlement for sick leave shall continue. However, up to five days per
annum of the sick leave entitement may be used by the employee to attend to urgent
personal and family need.

22.3 In relation to Personal Leave, the employee shall wherever practicable, give the employer
notice prior to the intention to take leave.

CLAUSE 23 PURCHASED LEAVE

23.1 Each year employees can apply for a period of up to 4 weeks unpaid leave to be funded by
salary deductions spread evenly over the year. This allows employees to continue to
receive pay during the period(s) of purchased leave. Any purchased leave over 6 weeks
per year should be for exceptional circumstances and by individual negotiation between
employer and employee.

23.2 Applications to be completed prior to the end of May each year for leave to be taken in the
ensuing financial year. R

23.3 Applications to be granted at discretion of CEO.
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CLAUSE 24 CLOSURE OVER THE CHRISTMAS /NEW YEAR PERIOD

It has been customary for the offices to close over the Christmas/New Year period commencing at
4 p.m. on the day before Christmas or the Friday afternoon where Christmas falls over the
weekend or Monday and for the 3 working days between Christmas and New Year.

For ease of planning Council recognises this and approves the taking of leave during this time.
Such leave may be accrued TOIL, Annual and/or Long Service Leave or leave without pay.

CLAUSE 25 SALARY SACRIFICE OF SUPERANNUATION

As a salary sacrificing arrangement, an employee can elect to have any amount of their current
salary paid each pay period by the employer into the Local Government Superannuation Scheme
on behalf of the employee.

The sacrificed salary shall take the form of a contribution made by the employer on behalf of the
employee and will represent a deemed contribution. The deemed contribution is made on behalf of
the member, and is paid from gross salary, thus effectively reducing the taxable salary of the
employee.

An employee can elect to vary the amount of salary sacrifice paid to Local Super twice a year and
it is agreed that if an employee elects to make a change is to take place only in July and January
in any year for the life of this Agreement.

The employee’s substantive salary for all purposes (such as, but not limited to, Award and
Enterprise Agreement entitlements including superannuation, leave and annual leave loading,
penalties etc.) shall be the pre-sacrificed salary.

Gouncil recommends all employees to seek individual financial advice prior to entering into a
salary sacrifice arrangement and may ask to see proof of advice received prior to administering
salary sacrifice arrangements.

CLAUSE 26 RECALL TO WORK AND ATTENDANCE AT SCHEDULED MEETINGS

26.1  An employee recalled to work, whether notified before or after leaving Council premises,
shall be paid for a minimum of 1 hours work at double time each time he or she is so
recalled.

26.2  All hours worked in excess of 1 hour shall be paid at the appropriate penalty rate.

26.3 Where an officer regularly attends scheduled meetings within the Council boundaries and
outside of normal hours with the approval of the CEQ, the first 2 hours of attendance
including travelling time incurred shall be at ordinary time rates, thereafter at time and one
half rates. Such time may be paid or taken as Time off in Lieu calculated at eguivalent
penalty rate by arrangement between the officer and the immediate supervisor.

CLAUSE 27 RECLASSIFICATION

27.1- Any request for a reclassification must be provided in writing to the Chief Executive Officer

- with supporting documentation/information which outlines the basis for the reclassification.
The application shall be examined and determined by the employer within two months of
receipt. Date of reclassification shall take effect from the date of application.

|
J
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27.2

27.3

27.4

In assessing the application the Chief Executive Officer will consult with the relevant
Managers, applicant and other personnel so that an informed decision can be reached.

The applicant shall be provided with written confirmation of the decision on their
application. If the applicant is unsuccessful, written reasons shall be provided.

Any member not satisfied with the determination may access the dispute
resolution/grievance procedure or a Board of Reference constituted under clause 2.3 of the
Award.

CLAUSE 28 GRIEF/IPERSONAL COUNSELLING

The purpose of this facility is to provide staff with the opportunity to utilise professional counselling
resources if required. Staff members requiring support mechanisms of this nature for personal
grief assistance are able to access any available leave.

CLAUSE 29 FIXED TERM CONTRACTS

29.1

29.2

29.3

Council may offer fixed term contracts in the following circumstances

« for a specific project of defined duration or for work of a limited duration

» for a position that is funded from an external body

« to replace an employee who is on extended leave, eg parental leave, long service leave
« for new appointments to positions at Manager or Chief Executive Officer level

* Council may offer a fixed term contract for positions above Level 4 of the Award.

In order to retain skilled staff and offer continuity of employment to employees Council has
decided that fixed term contracts will only be offered where there is a genuine reason.

29.2.1 The offering of such contracts shall not be designed to replace a permanent
position (a permanent position being for a period greater than 24 months) and will
not become a common practice for the organization,

29.2.2 Any positions that have been filled by a fixed term contract (other than those in
29.1 above) shall not be re-advertised as a fixed term contract at the expiration of
that fixed term if it is determined that the position will continue.

29.2.3 Any employee (other than those covered in 29.1 above) who is employed under a
fixed term contract shall be offered permanent status after 24 months if the
position is to continue.

29.2.4 Existing employees who internally apply for positions advertised as a fixed term
contract will retain their permanency within the organisation should they be
successful and will have the right to retumn to their permanent position and level
once the contract term has expired.

A fixed term employment contract offered by Council will contain the following

Pl

29.3.1 The term of the contract shall be for no less than 3 months and for no gréatéf than
2 years duration {other than those covered in 29.1})
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29.3.2 The incumbent may terminate the contract by giving Council a minimum of two
weeks notice

29.3.3 For contracts with a duration of 2 years or more, Council shall give the incumbent
3 months written notice of its intention not to renew the contract and the grounds
on which the decision was made

29.3.4 For positions classified below Level 6, where the Council has resolved to continue
with the same position for a further fixed term, or additional funding from an
external body is provided, then the incumbent shall have the right to renew the
contract subject to having performed their duties satisfactorily in accordance with
the expectations of the position description and Council's performance review
process.

CLAUSE 30 WORKPLACE REPRESENTATIVES AND UNION TRAINING

30.1

30.2

Recognition by employer at Workplace Representative Role.

30.1.1 Upon written advice from the Union Branch Secretary that one or more members
have been appointed as Union Workplace Representatives, the employer shall
recognise such person or persons as being accredited by the Union for the
following purposes.

30.1.2 Discussion with other Union members of any matter pertaining to the work they
perform of work related issues;

30.1.3 Discussion with duly accredited full-time officers of the Union of matters referred to
above.

To assist the Workplace Representative(s) to successfully fulfil the role the employer shall
communicate appropriate matters affecting the worksite to him or her and will provide
reasonable facilities to enable the Workplace Representative(s) to camry out the role,
including freedom of movement, access to telephones, interview rooms and/or a secure
place to keep the Union information.

CLAUSE 31 LONG SERVICE LEAVE

311

31.2

313

31.4

315

Long Service Leave will be administered in accordance with the Long Service Leave Act
1887 [SA) including the “cashing out” provisions.

During the life of the Agreement, existing Long Service Leave entitements will be
examined and consideration given to methods of reducing outstanding leave entitlements
and ensuring that future leave is taken as it falls.

Long Service Leave accrued in the first 10 years of service must be taken by the
completion of the 13" year of service. Department managers are to ensure leave is taken
within the allocated time.

Accumulated Long Service Leave (eg 11-20 years service) must be taken within three (3)
years of the next 10 years service anniversary.

Long Service Leave may be taken at a time mutually convenient between Council and the
employee concerned after seven (V) years service.

/) 14
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. Half pay, thus doubling the period of leave taken,
“ Double pay, thus halving the period of leave taken;
= ‘Cashing out’ all or part of their accrued leave; or

. Taking the leave as normal

31.7 Permanent full-time employees who negotiate to reduce their hours of work to part-time
shall have their Long Service Leave hours (accrual or entitlement) preserved at the higher
amount of hours at the time of the reduction in their hours of work.

CLAUSE 32 REVIEW OF AGREEMENT

321 During the term of this Agreement there shall be a process of review undertaken at
scheduled staff meetings.

32.2 The parties commit to commence negotiations on a further agreement no less than six
months prior to the expiration of the Agreement.

CLAUSE 33 SALARY INCREASES

The Council agrees to pay the following salary increases to all employees covered by this
agreement. A 0.5% increase has been incorporated into each of the annual increases to improve
wage relativities with other Councils.

e 5% from the first full pay period on or after 11 August 2008
e 4.5% from the first full pay period on or after 11 August 2009
4.5% from the first full pay period on or after 11 August 2010

CLAUSE 34 VARIATION

This Agreement may be varied by mutual consent of all parties during the life of the Agreement.
Where a variation to the agreement is agreed the variation will be submitted to the Industrial
Relations Commission of South Australia for certification.
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CLAUSE 35 SIGNATORIES
1
MENINGE

This Agreement is made at ..¥

Datedze.h-D'ay of m"‘t\f W

The Common Seal of )
THE COORONG DISTRICT COUNCIL )

Was hereunto affixed on by }

Chief Executive Officer

SIGNED FOR AND ON BEHALF OF)
AUSTRALIAN SERVICES UNION (SOUTH AUSTRALIAN AND NORTHERN TERRITORY
BRANCH)

ALY
BRANCH SECRETARY
In the presence of:
el 10697
adations R
\ l‘?‘\ o

16



The Coorong District Council —
ASU Enterprise Agreement No 5 of 2008 COORONG

—

APPENDIX 1 STUDY LEAVE

:

Officers undertaking courses of study shall be permitted time off with pay of up to five hours
per week (including travelling time) to attend lectures and/or examinations and such time as
is necessary for practical training in normal working hours subject to the following provisos:

(a) that such courses are appropriate to local government
(b} that such courses and the method of undertaking such courses are approved and
authorised by the employer.

Following consultation between senior management and interested officers, reasonable
opportunity will be given to officers to attend appropriate courses, provided, however, that
such reasonable opportunity to attend shall be subject to any organisational constraints
which may arise.

Officers undertaking courses of study by correspondence shall be permitted time off with pay
of two hours per week per subject for the purpose of completing exercises/assignments
which are essential to the course and such time as is necessary for practical training and
examinations.

Where an officer is required by the Council to undertake a course of study or attend a
training course, the Council shall on the satisfactory completion of each year, reimburse the
officer for all fees paid in respect of such course.

Where an officer considers that leave approval, as per item 1 and 2 above, has been
unreasonably withheld by the Chief Executive Officer, the officer may raise the matter with
the relevant organisation (to which the officer belongs) to enable discussions with the
Council to take place regarding the withholding of approval.

(a) In the event that the matter cannot be resolved at this level, the matter may be referred
to the dispute resolution procedure for determination.

The withholding of approval.

(a) In the event that the matter cannot be resolved at this level, the matter may be referred
to the dispute resolution procedure for determination.



&
%\‘F—*

r 2

LT —

The Coorong District Council —~—
ASU Enterprise Agreement No 5 of 2008 SoamoNSs

—
—

APPENDIX 2 REDEPLOYMENT AND RETRAINING GUIDELINES

For the purpose of this agreement “redeployee” is an employee who does not have a substantive
position in the Council, but wishes to remain in the Council's employ.

1. INTRODUCTION

1.1 The Council shall provide ongoing employment in accordance with this Agreement to any
employee whose position is found to be excess to requirements and who wishes to remain
in the Councils employ,

1.2 The employee will be consulted, with the aim of reaching agreement on the acceptability of
a position to the individual, prior to redeployment to that position.

1.3 To facilitate redeployment, employees will:
1.3.1 Have assistance in the form of career counselling and the provision of financial
advice as appropriate;
1.3.2 Be encouraged to apply for vacant positions at any level provided they meet the
selection criteria for the vacant position to the satisfaction of the appropriate Head
of Department and it is consistent with their skills and interests.

1.4 At all times employees are to be treated with respect and dignity and any redeployment
must be treated as a high priority and give due regard to the personal situation of the
employee.

1.5 Notwithstanding the contents of these guidelines the employer will endeavour to ensure
that in all instances the best person for the job will be appointed.

2 PURPOSE

The purpose of Clause 15 is to enable the Council to redeploy people to meet the employer's
needs in a fair and consistent manner.

3. RESPONSIBILITY

3.1All Heads of Department are responsible for the effective implementation and
administration of this clause.

3.2 The Enterprise Bargaining Committee is responsible for monitoring the effectiveness  of
this clause.

3.3 The employee shall consider all reascnable redeployment options and locations.
4, MANAGEMENT OF REDEPLOYMENT

In accordance with this Agreement appropriate consultation will occur prior to the introduction
of change.

4:1 When, an employee occupies a position which is declared surplus to requirements the
1'ap[i;0r;rriate supervisor shall:
|| |

1%
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Immediately advise the Chief Executive Officer;

Retain responsibility for the welfare of the employee until redeployment;

Give the employee written confirmation of the proposed change to their
employment conditions. It is noted that Clause 15 of this Agreement sets out salary
maintenance provisions,

4.1.4 Meet with the employee on a regular basis (at intervals to be agreed between the
employee and supervisor) to discuss options or developments and to outline the
process and assistance available to them.

B
. QRPN .
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4.2 The overriding priority in redeployment is to place the employee in a position that is
acceptable to the employer and the employee. To facilitate this the following options will
be considered:

4.2.1 Same job type

4.2.2 Same work level

4.2.3 Similar job type of work level (same $), minor skill difference that can be learnt in 3-
6 months

4.2.4 Different job type*

4.2.5 Different work level®

* Employee will be required to undertake appropriate training and skill development.

4.3 The Chief Executive Officer will be responsible for coordinating the redeployment program.
This will include:

4.3.1 Advising redeployed employees of appropriate job opportunities;

4.3.2 Arrange a skill survey for each redeployee;

4 3.3 Providing appropriate support and counselling as required;

4.3.4 Ensuring redeployed employees are properly informed of their employment status;
4.3.5 Ensuring the appropriate Union in consulted

4.3.6 Ensure identified training needs are satisfied.

4.4 The Head of Department of the area which the employee is to be redeployed is responsible
for:

4.4.1 Supporting employees redeploying to their Department;

442 Arranging for employees redeployed to their department to be properly inducted
into the local work environment paying particular attention to occupational health,
safety and welfare issues;

443 Arranging appropriate training for employees who have been redeployed to their
department; and

4.4 4 Preparing ongoing feedback on performance and development.

5. EMPLOYEES REQUIRING REDEPLOYMENT

5.1 Employees requiring redeployment will be given information, support and opportunity by
their Head of Departments to fulfil the following responsibilities:

5.1.1 To fully inform themselves of the various options available; -
5.1.2 To actively and positively seek an approved position compatible with thelr sI-uHs
5.1.3 To seriously consider any positions by the employer;
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3.1.4  To undertake training which is considered necessary to enable them to carry out
the duties of the position to which they are redeployed.

6. TEMPORARY PLACEMENT

6.1 Where an approved position is not readily available, excess employees may be seconded
or temporarily transferred to another job. This could include assisting with short term
placements to meet customer services. Placements of this nature should be seen as
opportunities to enhance future work prospects and may require some additional training.

6.2 Where possible temporary placements should be of a reasonable duration, not exceeding
4 weeks.

6.3 Heads of Department will monitor all temporary placement arrangements to ensure that the
employee’s needs and the Council's customer service needs are being met.

7. PROCEDURE

The employer will maintain a register of employees declared surplus and:
7.1 ensure a skill survey is conducted for each redeployed employee;

7.2 advise each employee of potential vacancies

7.3 ensure identified training needs are satisfied

7.4 ensure all redeployed employees are fully informed of these guidelines.

20
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Coorong Council General Officers

Level EB 5% Per EB 4.5% Per EB 4.5% Per
18/08/2008 Hour 18/08/2009 Hour 18/08/2010 Hour
Level

1A 30755 | 15.56408 32139 | 16.26446 33585 | 16.99636
31797 | 16.09171 33228 | 16.81584 34723 | 17.57255

32837 | 16.61780 34314 | 17.36560 35859 | 18.14705

34924 | 17.67384 36495 | 18.46917 38137 | 19.30028

Level 1 36206 | 18.32270 37835 | 19.14722 39537 | 20.00885
37073 | 18.76175 38742 | 19.60603 40485 | 20.48830

38289 | 19.37720 40012 | 20.24917 41813 | 21.16038

39593 | 20.03694 41375 | 20.93860 43237 | 21.88083

40895 | 20.69590 42735 | 21.62721 44658 | 22.60044

42196 | 21.35408 44094 | 22.31501 46079 | 23.319219

Level 2 43518 | 22.02314 45476 | 23.01419 47522 | 24.04982
44818 | 22.68133 46835 | 23.70199 48943 | 24.76858

46117 | 23.33874 48193 | 24.38898 50361 | 25.48648

47426 | 24.00081 49560 | 25.08084 51790 | 26.20948

Level 3 48726 | 24.65899 50919 | 25.76865 53210 | 26.92823
50028 | 25.31795 52280 | 26.45726 54632 | 27.64784

51330 | 25.97691 53640 | 27.14587 56054 | 28.36744

52634 | 26.63665 55003 | 27.83530 57478 | 29.08789

Level 4 53935 | 27.29484 56362 | 28.52310 58898 | 29.80664
55235 | 27.95302 57721 | 29.21091 60318 | 30.52540

56539 | 28.61276 59083 | 29.90033 61742 | 31.24585

57842 | 29.27250 60445 | 30.58976 63165 | 31.96630

Level 5 59143 | 29.93068 61804 | 31.27756 64586 | 32.68505
60445 | 30.58964 63165 | 31.96618 66008 | 33.40466

61747 | 31.24861 64526 | 32.65479 67430 | 34.12426

Level 6 63918 | 32.34739 66795 | 33.80303 69801 | 35.32416
> 66090 | 33.44618 69064 | 34.95126 72172 | 36.524086
68261 | 34.54497 71333 | 36.09949 74543 | 37.72397

Level 7 70431 | 35.64298 73600 | 37.24691 76912 | 38.92302
72600 | 36.74099 75867 | 38.39433 79281 | 40.12208

74771 | 37.83977 78136 | 39.54256 81652 | 41.32198

Level 8 77376 | 3915770 80858 | 40.81979 84496 | 42.76118
79980 | 40.47562 83579 | 42.29702 87340 | 44.20039

82586 | 41.79432 86302 | 43.67506 90186 | 45.64044







